














































































































































































































































































































































































































































































































CHAPTER 99-01.3-09 

99-01.3-09-01. Definitions. As used in this article: 

1. "Add-on" is the last opportunity a player has to buy additional chips in 
an attempt to better the player's chances to win in a tournament that 
allows the additional purchase of chips. The amount and time restriction 
is found in the tournament rules. 

2. "Bounty" is a feature in some poker tournaments that rewards a player 
for eliminating another player. 

3. "Buy-in" is the minimum amount of money required to enter a 
tournament. 

& 4. "Poker" is a card game dealt by one dealer. A player bets on the cards 
(hand) the player holds. All bets are collected together in the center of 
the table which is the pot. There may be an initial ante round and a blind 
bet by players. Then, after players receive their starting cards and after 
each round of new cards, there is a betting round. Each round, a player 
decides whether to continue contending for the pot by calling or raising 
the bet. After all the dealing of cards and betting has occurred and 
there are two or more players still in contention, there is a showdown 
to determine which player has the best hand. The object is for a player 
to win the pot by making a bet no other player is willing to match or for 
the player to have the most valuable hand after all the betting is over. 
Cards and hands are ranked according to the normal rules of poker. 

4:- 5. "Poker run" is an event in which each participant in the event follows a 
charted course, stopping at five to seven checkpoints along the route 
to pick up a single playing card. Upon all participants' arrival at the final 
checkpoint, a showdown of the poker hands is conducted and prizes 
are awarded. 

5:- 6. "Rebuy" is when a player qualifies to purchase another buy-in 
during a tournament that allows a player to continue competing in 
the tournament. The number and time restriction are found in the 
tournament rules. 

&.- 7. "Satellite" is a qualifying tournament in which the prize is a buy-in to a 
larger tournament. 
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7-: 8. "Side game" is a poker game running concurrently with a tournament 
made up of players who have either been eliminated or opted not to play 
in the tournament. 

History: Effective May 1, 1998; amended effective July 1, 2002; July 1, 201 0~ 
July 1, 2012. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01.1 

99-01.3-09-02. Limitations and fees. 

1. An organization may only conduct poker on two occasions per year. An 
occasion may include more than one authorized site. A nontournament 
occasion and a side game are restricted to a twenty-four-hour period 
of play. Tournament activity, including any satellite activity, is an 
occasion of not more than three consecutive calendar days of play. 
Both tournament and nontournament play can occur as part of the 
same occasion provided that the nontournament play and a side game 
do not exceed a twenty-four-hour period of play. 

2. For nontournament play and a side game, if an organization does not 
provide a dealer, players shall use cash. If an organization provides a 
dealer, players shall use chips. An organization shall charge a player 
a fee not to exceed two dollars per one-half hour of playing time and 
collect the fee in advance. An employee shall record the fee when it 
is collected. The fee schedule must be disclosed or made available to 
players. 

3. For a tournament, an organization may provide a dealer who cannot 
play in the game or allow the players to alternate as dealers and: 

a. An organization may award a buy-in to a larger tournament to 
multiple winning players of each satellite; t'le·•'t'e'ier, tt'le tournament. 
If a satellite buy-in prize is AeAtraAsferable transferable to another 
player. an organization must issue a receipt for the buy-in prize. 

b. Satellite tournaments may be conducted with a separate fee not to 
exceed three hundred dollars per player and are considered part 
of gross proceeds for the tournament. 

c. Advance players with the most number of chips from each round 
to the next round or championship round. A player with the most 
number of chips, based on a championship round, wins. Any 
remaining players in the tournament may agree to split the prize 
rather than finish the tournament. 

e:- d. Use no-value chips. The buy-in fee, plus any rebuy or add-on fees 
collected, for a tournament cannot exceed three hundred dollars 
per player and are considered gross proceeds for a tournament. 
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0Hiy a eash prize may be 8\varded afld the total prizes may Hot 
exeeed fliflety pereeflt of the efltry fees. 

d-: Satellite toumameflts may be eofldueted with a separate fee Hot to 
exeeed three hufldred dollars per player afld are eoflsidered part 
of gross proceeds for the toumameflt. 

e. Bounty buy-in fees and payouts. if applicable. must be included as 
part of the gross proceeds and prizes of a tournament. 

f.. Only a cash prize may be awarded and the total prizes may not 
exceed ninety percent of entry fees. 

4. An organization shall establish and post tournament rules for each 
poker occasion and indicate the buy-in fee for satellite tournaments and 
the main tournament. Any restrictions regarding rebuys and add-ons, 
if allowed, shall be provided in the tournament rules. 

5. An organization that conducts poker through a poker run involving more 
than one site shall comply with guidelines prescribed by the attorney 
general. 

History: Effective May 1, 1998; amended effective July 1, 2000; July 1, 2002; 
July 1, 2004; October 1, 2006; July 1, 201 0; July 1, 2012. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01.1, 53-06.1-07.2 
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CHAPTER 99-01.3-11 

99-01.3-11-02. Paddlewheels - Excluding the use of a table. This 
section applies to the method of paddlewheels described by subsection 1 of 
section 99-01.3-11-01. 

1. All paddlewheel tickets of a card must be preprinted and contain one 
or more numbers or symbols corresponding to a paddlewheel. A 
number or symbol cannot be repeated on any of the tickets of a card 
number. A ticket must have a game serial number corresponding to 
the number printed on the ticket card's stub. A master flare for a series 
of paddlewheel ticket cards must state the type of paddlewheel tickets, 
cost per ticket, range of card numbers, have a state gaming stamp 
affixed to it bearing the card number of the lowest-numbered ticket 
card, and be posted. 

2. The maximum price per ticket is two dollars. All the tickets of a series 
of paddlewheel ticket cards must be sold for the same price and the 
tickets cannot be discounted. A person may not be required to buy 
more than one ticket. All tickets must be sold on a site the day the 
game is conducted. All the tickets of a card must be sold before a spin. 
Otherwise, an employee shall refund the gross proceeds in exchange 
for the players' unplayed tickets. 

3. A winner must be determined by sptnn~ng a paddlewheel. An 
organization may spin a paddlewheel multiple times to award multiple 
prizes for one paddlewheel ticket card. A paddlewheel must make at 
least four revolutions. Otherwise, the spin is void and the paddlewheel 
must be spun again. 

4. No cash prize may be a variable multiple of the price of a ticket. No cash 
prize or the retail price of a merchandise prize for one winning ticket 
may exceed one hundred dollars. After a prize payoff, an employee 
shall record the date, card number, and cash prize amount or cost and 
description of a merchandise prize and retain the winning ticket. 

5. All paddlewheel ticket cards of a series related to the same master flare 
must be reported on the tax return in the quarter in which the series 
was first played. An organization may not carry over a partial series 
of paddlewheel ticket cards to another quarter. Any cards of a series 
which remain unsold during a quarter when other cards of that series 
were sold must be retained as part ofthe accounting records and cannot 
be used or disposed. 

6. These rules and policy must be disclosed or made available to players: 

a. A player may not bet tickets that exceed a value of twenty dollars 
for one spin; 
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b. A paddlewheel must make at least four revolutions; 

c. Whether a player is or is not required to be present when the 
paddlewheel is spun to win; and 

d. The time limit for the winning player to claim the prize; however, the 
limit cannot exceed one hour from the time of the drawing. 

History: Effective May 1, 1998; amended effective July 1, 2000; July 1, 2002: 
July 1. 2012. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01.1, 53-06.1-07.4 

99-01.3-11-03. Paddlewheel, table, chips, and video surveillance 
system. 

1. A paddlewheel is a round mechanical vertical wheel, at least thirty 
inches [76.2 centimeters] in diameter, and may be divided into a 
maximum of five concentric circles. The outer circle must contain 
at least forty numbers or symbols. A paddlewheel may have house 
numbers or symbols for an optional odd or even bet. Each inner circle 
may contain up to one-half of the number of numbers or symbols as 
that circle's adjacent outer circle. The numbers and symbols may 
repeat on a circle. Each circle must be divided into equally spaced 
sections, be a different primary color, and correspond to the colored 
numbers or symbols of a table playing surface. The colored numbers 
or symbols of all concentric circles must be at least five-eighths of one 
inch [15.88 millimeters] in height. 

2. A peg must protrude, on the circumference of a paddlewheel, between 
each section of the outside circle. A pointer must be positioned above a 
paddlewheel. It is used to stop a spin of a paddlewheel and determine 
the winning colored number or symbol. 

3. A table must have: 

a. A chip tray and a rail for holding a player's chips; 

b. A playing surface which must be permanently imprinted with 
colored numbers or symbols of at least one and one-half inches 
[3.81 centimeters] in height relating to each circle of a paddlewheel. 
A table may have spaces for various wagers, including sets of 
numbers, colored numbers, symbols, and "ODD" and "EVEN" 
bets; 

c. Either a mirror to reflect or a color video camera and monitor to 
display the winning colored number or symbol on the paddlewheel; 
and 
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d. A table must have a "drop box" that meets the specification of 
subsection 5 of section 99-01.3-15-02. A "drop box" must have 
a money plunger which must remain in the slot unless the plunger 
is used. 

4. An organization shall issue solid color-coded sets of chips for betting 
purposes. No betting chip can be the primary color of mustard yellow. 
The number of different sets and number of chips within each set 
is based on an organization's discretion. Each chip must be one 
and nine-sixteenths inches [39.62 millimeters] in diameter and be 
permanently impressed, engraved, or imprinted on one side with an 
organization's name and the other side may have a stated value of one 
dollar. The name may be represented by a unique identification that 
differentiates an organization's chips from other organizations' chips. 
Each chip is valued at one dollar. An organization shall issue casino 
chips in values of one dollar, five dollars, twenty-five dollars, and one 
hundred dollars for paying a winning bet or exchanging a betting chip. 
A casino chip must meet the specification of subsection 3 of section 
99-01.3-08-03. 

5. An organization shall have a picture-in-picture or simultaneous 
recording video surveillance system on a table and paddlewheel. The 
system must meet the specifications and requirements prescribed by 
subsections 1, 2, -3.4, 5, 6, 7, 8, and 9, and 10 of section 99-01.3-08-04. 

History: Effective May 1, 1998; amended effective July 1, 2000; July 1, 2002; 
July 1, 2004; October 1, 2006; July 1, 201 0; July 1. 2012. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01.1, 53-06.1-07.4 

99-01.3-11-07. Recordkeeping. Records must include and be retained for 
three years from the end of the quarter in which the activity was reported, unless 
otherwise provided by rule: 

1. For paddlewheel activity described by subsection 1 of section 
99-01.3-11-01: 

a. For each day's activity, the starting and ending cash banks and IOU 
records according to section 99-01.3-03-06; 

b. For each ticket card of each series of paddlewheel ticket cards: 

(1) Date conducted, card number, cash prize amount or cost and 
description of a merchandise prize; 

(2) All winning tickets and unsold ticket cards which must be 
retained for one year from the end of the quarter in which 
the activity was reported on a tax return; and 
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(3) The flare with the state gaming stamp affixed; 

c. Inventory records according to subsection 1 of section 
99-01.3-03-09; 

d. The count and reconciliation of each series of paddlewheel ticket 
cards according to subsection 6 of section 99-01.3-03-09; 

e. Prize register according to section 99-01.3-03-07; and 

f. Purchase invoice or receipt documenting the cost of a merchandise 
prize. 

2. For paddlewheel activity described by subsection 2 of section 
99-01.3-11-01: 

a. The starting and ending cash and chip banks and IOU records 
according to section 99-01.3-03-06; 

b. Drop box cash and values of fill and credit slips; 

c. Daily surveillance review log; 

d. Wheel operator percent-of-hold information log must be retained 
for one year from the end of the quarter of the activity; 

e. Inventory records according to subsection 5 of section 
99-01.3-03-09; 

f. An organization using a combined cash bank for twenty-one and 
paddlewheel at a site, shall document the allocation of cash profit 
on a monthly basis to each game type based on the ratio of the 
game type's adjusted gross proceeds to the total adjusted gross 
proceeds of both game types; and 

g. The count and reconciliation of casino and betting chips according 
to subsection 6 of section 99-01.3-03-09. 

3. For all paddlewheel activity: 

a. A summary of gross proceeds, prizes, adjusted gross proceeds, 
cash profit, cash long or short, and bank deposit. For paddlewheel 
activity described by subsection 1 of section 99-01.3-11-01. a 
summary must be completed for each series of paddlewheel ticket 
cards. The summaries of all paddlewheel activity for a quarter 
must reconcile to the tax return; 
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b. The cash profit defined in subdivisions i and I of subsection 6 
of section 99-01.3-02-01, verification of the amount deposited 
according to a bank statement, and an audit of the game's activity 
according to section 99-01.3-03-1 0; 

c. Ideal cash bank master records according to subsection 4 of 
section 99-01.3-03-09; and 

d. The count and reconciliation of cash banks according to 
subsection 6 of section 99-01.3-03-09. 

History: Effective May 1, 1998; amended effective July 1, 2000; July 1, 2002; 
July 1, 2004; October 1, 2006; July 1, 201 0; July 1. 2012. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01.1 
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CHAPTER 99-01.3-12 

99-01.3-12-03. Requirements of a bar. 

1. A bar shall: 

a. Place a device in a location where alcoholic beverages are 
dispensed and consumed and where a bar employee will regularly 
observe the device; 

b. Prohibit a person from tampering or interfering with the operation 
or play of a device; 

c. Have the electrical current to a device turned off unless alcoholic 
beverages may be dispensed, a bar employee or an employee is 
available to redeem a winning pull tab and a bar has cash on hand 
to redeem a winning pull tab; 

d. Absorb a loss related to a counterfeited or lost pull tab, redeemed 
pull tab that was not bought at the site, and loss or theft of the 
temporary loan of funds; 

e. Repay an organization's temporary loan of funds within fourteen 
days of when immediately upon request from the organization that 
discontinues conducting pull tabs through a device at a site; 

f. If a malfunction of a device is known by the bar or its employee, 
turn the device off and promptly notify the organization. Otherwise, 
the bar or its employee is responsible for any cash shortage; and 

g. Use an organization's loan of money only to redeem a winning pull 
tab. If the bar violates this rule, the attorney general may suspend 
any or all games at the site for up to six months. 

2. A bar employee may not access, attempt to access, or permit a person, 
other than an employee of an organiz~tion, to access the interior of 
a device for any reason, except to withdraw currency or a drop box 
according to subsection 4 of section 99-01.3-12-02. 

3. If a bar employee believes that a deal is defective or there is a problem 
with a redeemed pull tab, the bar employee shall contact an organization 
and may turn a device off. 

4. A bar may accept or not accept a gaming-related check from a player. 
A player's check must be payable to a bar. A bar is responsible for a 
player's check returned by a financial institution as uncollectible. A bar 
may allow a player to buy back the player's check with cash and may 
return a player's check to the player as part of a prize payout. 
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5. Only a bar employee who is authorized by a bar may redeem a winning 
pull tab. 

6. A bar employee may not summarize or audit a game of pull tabs for an 
organization. 

History: Effective May 1, 1998; amended effective July 1, 2000; July 1, 2002; 
July 1, 2010: July 1. 2012. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01.1, 53-06.1-06 

99-01.3-12-05. Recordkeeping. Records must include and be retained for 
three years from the end of the quarter in which the activity was reported, unless 
otherwise provided by rule: 

1. All redeemed and unsold pull tabs for a game and be retained as 
documentation for gross proceeds and prizes for one year from the 
end of the quarter in which the activity was reported on a tax return; 

2. The deal's game information sheet and flare with the state gaming 
stamp affixed; 

3. A record of game serial numbers for each game; 

4. Record of win according to section 99-01.3-03-08; 

5. Credit redemption register, including the date, amount, if credits were 
still on the device, player's name and signature, signature or initials 
of person who paid the player, bar reimbursement information if 
applicable, and date paid; 

6. If an employee redeems winning pull tabs at a site, a daily employee 
report documenting the starting and ending cash on hand, IOU records 
according to section 99-01.3-03-06, and prizes redeemed by prize 
value, total prizes, credits paid, and cash long or short, and number of 
redeemed top tier pull tabs by game serial number; 

7. Interim period site summary, including meter readings, test vends !if 
it affects the meter readings), gaming stamp number and game serial 
number of a deal added to a device, currency withdrawn, redeemed 
prizes by denomination obtained from a bar, total prizes, total prizes 
credited through the device if applicable, information on top tier winners 
redeemed by game serial number, credit redemption register refunds, 
cash profit or loss, and bank deposit; 

8. A summary that includes the following: 

a. Number of redeemed top tier pull tabs by game stamp and serial 
number, cumulative cash profit (loss), bank deposits, and prizes; 
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b. Reconciliation of nonresettable meters for currency and the number 
of pull tabs dispensed to the currency in the device and to the value 
of the pull tabs dispensed; and 

c. Ideal gross proceeds, value of unsold pull tabs, gross proceeds, 
prizes, adjusted gross proceeds, cash profit, and cash long (short). 
The summaries of all games for a quarter must reconcile to the tax 
return; 

9. Inventory records according to subsection 1 of section 99-01.3-03-09; 

10. Ideal cash bank master records according to subsection 4 of section 
99-01.3-03-09; 

11. Access log, including the date, time, nonresettable currency meter 
reading, reason for entry, and initials of the employee; 

12. Interim period audit records according to subdivision i of subsection 14 
of section 99-01.3-12-02; 

13. The cash profit defined in subdivision d of subsection 6 of section 
99-01.3-02-01, verification of the amount deposited according to a 
bank statement, and an audit of the game's activity according to section 
99-01.3-03-10; and 

14. The count and reconciliation of deals and cash banks according to 
subsection 6 of section 99-01.3-03-09. 

History: Effective May 1, 1998; amended effective July 1, 2000; July 1, 2002; 
July 1, 2004; October 1, 2006; July 1, 2010: July 1. 2012. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01.1 
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CHAPTER 99-01.3-12.1 

99-01.3-12.1-03. Requirements of a bar. 

1. A bar shall: 

a. Place a device in a location where alcoholic beverages are 
dispensed and consumed and where a bar employee will regularly 
observe the device; 

b. Prohibit a person from tampering or interfering with the operation 
or play of a device; 

c. Have the electrical current to a device turned off unless alcoholic 
beverages may be dispensed, a bar employee or an employee is 
available to redeem a winning pull tab, and a bar has cash on hand 
to redeem a winning pull tab or cash seal prize; 

d. Absorb a loss related to a counterfeited or lost pull tab, redeemed 
pull tab that was not bought at the site, and loss or theft of the 
temporary loan of fund; 

e. Repay an organization's temporary loan of funds 'vvithifl feurteefl 
days ef "tVAefl immediately upon request from the organization that 
discontinues conducting prize boards through a device at a site; 

f. If a malfunction of a device is known by the bar or its employee, 
turn the device off and promptly notify the organization. Otherwise, 
the bar or its employee is responsible for any cash shortage; and 

g. Use an oganization's loan of money only to redeem a winning pull 
tab or cash seal prize. If the bar violates this rule, the attorney 
general may suspend any or all games at the site for up to six 
months. 

2. A bar employee may not access, attempt to access, or permit a person, 
other than an employee of an organization, to access the interior of 
a device for any reason, except to withdraw currency or a drop box 
according to subsection 4 of section 99-01.3-12.1-02. 

3. If a bar employee believes that a deal is defective or there is a problem 
with a redeemed pull tab, the bar employee shall contact an organization 
and may turn a device off. 

4. A bar may accept or not accept a gaming-related check from a player. 
A player's check must be payable to a bar. A bar is responsible for a 
player's check returned by a financial institution as uncollectible. A bar 
may allow a player to buy back the player's check with cash and may 
return a player's check to the player as part of a prize payout. 
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5. Only a bar employee who is authorized by a bar may redeem a winning 
pull tab or pay a cash or merchandise prize. 

6. A bar employee may not summarize or audit a prize board for an 
organization. 

History: Effective July 1, 2010: amended effective July 1. 2012. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01.1, 53-06.1-06 
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CHAPTER 99-01.3-15 

99-01.3-15-02. Restrictions and requirements. 

1. A licensed organization, organization that has a permit, or licensed 
manufacturer may not be a distributor. A person who is an officer, 
manager, gaming manager, or member of a governing board of a 
licensed organization or organization that has a permit may not be 
an officer, director, shareholder, proprietor, independent contractor, 
consultant, or employee of a distributor, nor have a financial interest in 
that distributor. A person having a financial interest in a distributor may 
not be a lessor of a site to an organization that is an active customer 
of that distributor. A change in ownership of a distributor must be 
immediately reported to the attorney general. 

2. A distributor shall have an office in North Dakota where records must 
be kept. 

3. An officer, director, shareholder, agent, or employee of a distributor may 
not: 

a. Play a game of pull tabs, club special, tip board, prize board, 
seal board, sports-pool board, 6f punchboard, or quick shot bingo 
card marking device at any site, or provide bookkeeping services, 
including summarizing or auditing games, to an organization; er 

b. Conduct games at an organization's site unless the organization 
discloses to players that distributor employees are allowed to 
conduct at that site: or 

c. Interfere with or attempt to influence a lessor's relationship with an 
organization involving a lease agreement, interfere with or attempt 
to influence an organization's management, employment practices, 
policy, gaming operation, disbursement of net proceeds, or procure 
a site for an organization. A distributor may notify an organization 
of an available site. 

4. A distributor may not have an expressed or implied agreement with 
another distributor to restrict the sales of either of them to a specific 
geographic area or organization. 

5. A distributor may not sell or provide a drop box unless it is a 
double-locking removable metal container and has: 

a. One lock that secures a drop box to the underside of a table, and 
one or two separate locks that secure the contents placed into the 
drop box. The key to each of the locks must be different; and 
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b. A slot opening through which currency and forms can be inserted 
into a drop box. The slot of a drop box may not exceed three 
and one-half inches [88.90 millimeters] in length and one-half inch 
[38.1 0 millimeters] in width. Inside a drop box there must be a 
spring-loaded mechanism that automatically closes and locks the 
slot opening when the drop box is removed from a table. 

6. A distributor may not sell or provide twenty-one and paddlewheel 
(betting and casino) chips to an organization if those chips are identical 
in physical characteristic to chips previously sold or provided by that 
distributor to a different organization. 

7. A distributor may not give a gift, trip, prize, or other gratuity valued singly 
or in the aggregate in excess of one hundred dollars per employee 
per calendar year related to a licensed organization or organization 
that has a permit. A distributor may not loan money (excluding credit) 
to a licensed organization or organization that has a permit, or to an 
employee of such an organization. 

8. An employee of a distributor who is an owner or salesperson shall, 
within thirty days of starting business or employment, request training 
from the attorney general. The training must include the gaming law, 
rules, and recordkeeping. An employee shall read and acknowledge in 
writing, within thirty days of employment and the effective date of new 
gaming laws or rules, that the person has read and understands the 
provisions of the gaming law and rules which relate to the person's job 
duties. The attorney general shall designate the provisions to be read. 
The acknowledgment must be dated, reference the provisions, and be 
part of the person's personnel file. 

9. A distributor may not share an office or warehouse facility with an 
organization. 

1 0. A distributor shall file a copy of each sales invoice related to a licensed 
organization and record of voided gaming stamps with the attorney 
general by the fifth business day following the month of the transaction. 

11. A distributor may not buy or be provided gaming equipment from an 
affiliated company unless the company is a wholly owned subsidiary of 
the distributor. An affiliated company must have originally bought the 
equipment directly from a licensed manufacturer. 

12. A distributor may not buy or be provided gaming equipment from 
an out-of-state distributor unless the out-of-state distributor has the 
manufacturer ship the equipment directly to the licensed distributor and 
the manufacturer is licensed. 
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13. A distributor may not knowingly possess, display, sell, or provide an 
organization a deal of pull tabs, club special, tip board, prize board, or 
punchboard that: 

a. Does not conform to the quality standards of sections 
99-01.3-16-04 and 99-01.3-16-05; 

b. Has a manufacturer's or distributor's seal broken on the 
manufacturer's container or has been prohibited by the attorney 
general from sale or play within North Dakota; or 

c. Contains pull tabs or punches that have winner protection features 
although they are not winning pull tabs or punches. 

14. A distributor may not temporarily store any game that has a state gaming 
stamp affixed to its flare which has been sold. A sale occurs when 
a distributor issues a sales invoice. If a distributor sells or provides 
gaming equipment to another distributor, the distributor shall ship the 
equipment directly to the other distributor's address. 

15. A distributor shall direct a manufacturer to ship gaming equipment 
directly to the distributor and the distributor shall have it unloaded 
at its warehouse. However, if a distributor buys equipment from a 
manufacturer for sale to another distributor or buys a flashboard, blower, 
jar bar, paddlewheel, or twenty-one, poker, or paddlewheel table for 
sale to an organization, the distributor may direct the manufacturer 
to ship the equipment directly to the other distributor or organization, 
including the organization's site. 

16. A distributor may not separate a paper bingo card when there are two 
or more faces on a sheet. 

17. A distributor may not: 

a. Sell or provide a dispensing device 6f._ bingo card marking device .. 
or quick shot bingo card marking device and related equipment 
to an organization unless a model of the device has first been 
approved by the attorney general; 

b. Modify an approved dispensing device model or electronic currency 
validator unless authorized by the attorney general; or 

c. Rent a dispensing device to an organization unless the rent is for 
a fixed dollar rate per month or other duration. For a bingo card 
marking device, a distributor may rent a biAge eafd markiAg device 
to an organization for a fixed dollar rate per month or other duration, 
or for a percentage or fixed dollar amount of rental income derived 
from a player who uses the device. For a quick shot bingo card 
marking device. a distributor may rent a device to an organization 
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for a fixed dollar rate per month or other duration. or a fixed rate 
per bingo card sold. Rent may not be based on gross proceeds 
ef or net revenue earned from bingo. If a distributor rents a bingo 
card marking device or quick shot bingo card marking device to an 
organization, the distributor may have a manufacturer, on behalf 
of the distributor, issue an invoice to an organization; however, the 
organization shall remit all rent payments directly to the distributor. 

d. Modify a quick shot bingo card marking device and related 
equipment unless notification of approval by the attorney general 
has been received. 

18. A distributor may arrange for an organization to acquire a dispensing 
device through a financing lease purchase agreement with a finance or 
lease company. Although an organization is deem~d to own a device, 
a finance or lease company may have a security interest or ownership 
right in the device until the organization satisfies the lease. 

19. If a distributor is an agent for another distributor in marketing a 
dispensing device, the agent is not required to complete a sales 
invoice. A distributor is an agent if it receives a commission and does 
not finance or take temporary possession or title to the device. 

20. A distributor that sells or provides a new or used dispensing device 
to an organization or distributor, other than as an agent, or merely 
transacts a transfer of a device, for or without a fee, between two 
organizations, shall do the following unless that distributor contracts 
with another distributor to comply with this rule on its behalf: 

a. Maintain an adequate inventory of electronic and mechanical 
parts in North Dakota, provide maintenance service, and provide 
technical assistance and training in the service and repair of a 
device; 

b. Make available, upon request, electrical and mechanical parts to 
all other licensed distributors at the usual price for such parts; and 

c. Notify the attorney general of any recurring electronic or 
mechanical malfunction of a device model. 

21. A distributor that resells, transacts a transfer, rents, or provides a used 
dispensing device to an organization shall change or arrange to have 
changed all the keyed locks on the device. 

22. A distributor that sells or provides a dispensing device to an organization 
shall record this information on a sales invoice: 
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a. Name, address, and license number of an organization and name 
and location, if known, of the site where the device will be placed; 
and 

b. Name of device and its serial number. 

23. A distributor shall initially set up a dispensing device or quick shot 
bingo card marking device and related equipment at a site and conduct 
and document one training session on the operation and service of the 
either device and related equipment for an employee of an organization 
that acquires a device for the first time. A distributor shall provide an 
operations manual to an organization operating a quick shot bingo card 
marking device and related equipment. 

24. A service technician may not access a dispensing device unless 
accompanied by an organization employee. 

25. A distributor may not possess, in inventory, a processing chip encoded 
with proprietary software that was duplicated by the distributor for a 
dispensing device usable in North Dakota. 

26. A distributor may not sell or provide new video surveillance equipment 
or install video surveillance equipment for an organization unless the 
distributor is an approved vendor of the equipment or is approved by 
the attorney general. 

27. If a distributor receives an administrative or criminal complaint or a 
citation from another state, it shall notify the attorney general in writing 
within thirty days of the date of the complaint or citation. 

28. A quick shot bingo card marking device and related equipment may only 
be sold or provided to an organization with a state gaming license. 

History: Effective May 1, 1998; amended effective July 1, 2000; July 1, 2002; 
July 1, 2004; October 1, 2006; July 1, 2010: July 1. 2012. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01.1, 53-06.1-14 

99-01.3-15-03. Inventory records and reconciliation. 

1. A distributor shall maintain a quantity-based perpetual inventory system 
for deals of pull tabs used in a dispensing de·tiee, club specials, tip 
boards, prize boards, and punchboards that are bought or received from 
any source. A system must account for the sale or disposition of each 
item. The system must separately account for the quantity of items 
acquired, sold, and remaining in inventory by: 

a. Name of manufacturer or other source, and purchase invoice 
number and date; 
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b. Name of game and manufacturer's game form number, excluding 
deals of jar tickets; and 

c. Distributor's sales invoice number and date. 

2. A distributor shall maintain a quantity-based perpetual inventory system 
for paper bingo cards that are bought or received from any source. A 
system must account for the sale and disposition of each card. The 
system must separately account for the quantity of cards acquired, sold, 
and remaining in inventory by: 

a. Name of manufacturer or source, and supplier's sales invoice 
number and date; 

b. Type of card or booklet; 

c. Primary color of card; 

d. Size of the series; 

e. Quantity received; and 

f. Distributor's sales invoice number and date. 

3. A distributor shall semiannually reconcile its inventory of deals of pull 
tabs used iA a dispeAsiAg de'v'iee, paper bingo cards, club specials, 
prize boards, tip boards, and punchboards that are recorded as being 
in inventory to these items that are actually in inventory. A person 
shall count these items in inventory, compare this count to the inventory 
records, and resolve any difference. The count must be done by a 
person who is not primarily responsible for safeguarding the physical 
inventory. A reconciliation must be documented, including the name 
and title of the person who does the reconciliation, date performed, 
result, corrective action taken, and initials of that person. 

History: Effective May 1, 1998; amended effective July 1, 2002; July 1, 201 0~ 
July 1. 2012. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01.1 

99-01.3-15-06. Distribution of gaming equipment. 

1. A manufacturer's game serial number must be on a paddlewheel 
ticket described by subsection 1 of section 99-01.3-11-01, pull tabs, 
prize board, club special, seal board, tip board, sports-pool board, and 
calcutta board. No game serial number may be special ordered. A 
game serial number must be preprinted on a paddlewheel ticket card. 
If a game serial number is not preprinted on a seal board, prize board, 
sports-pool board, or calcutta board, a distributor shall assign and 
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electronically or mechanically imprint it on the board. No serial number 
may be repeated within three years. 

2. For a deal of pull tabs and jar ticket game, a distributor may open a 
manufacturer's cellophane shrink wrap to access a flare. A distributor 
shall affix a state gaming stamp on the front of the original flare, or a 
legible copy of the flare, of a deal of pull tabs, club special, tip board, 
series of paddlewheel ticket cards, and on a punchboard, sports-pool 
board, seal board, prize board, and calcutta board that is sold or 
provided to a customer. A gaming stamp must be affixed in North 
Dakota. A distributor shall legibly write a manufacturer's game serial 
number in ink on the stamp. If the written number is incorrect, the 
number cannot be changed or erased and the stamp must be voided. 
For a series of paddlewheel ticket cards, the game serial number 
written must be the lowest numbered paddlewheel ticket card. Then, 
a distributor shall replace, if applicable, a flare inside the cellophane 
shrink wrap and seal the opening. This rule does not apply to gaming 
equipment provided directly to an orgaflizatiofl that has a permit, Indian 
tribe, United States military, out-of-state purchaser, or another licensed 
distributor. 

3. If a manufacturer's security seal on a container is inadvertently broken 
but the integrity of a deal remains intact, a distributor may reseal the 
deal with an adhesive security seal identifying the distributor. The seal 
must be applied to all accessible sides of a container and ensure that 
a deal is secure. A distributor shall indicate on a sales invoice that the 
deal was resealed by the distributor and the reason. 

4. A distributor shall provide a flare with a deal of pull tabs or jar tickets 
and series of paddlewheel ticket cards. The master flare for a game 
involving deals of jar tickets that contain winning tickets of the same 
prize value printed in differently colored numbers or symbols must 
have the flare's numbers and symbols printed in matching colors. A 
flare, including a master flare, must indicate the name of the game, 
manufacturer's form number, cost per play, and value and number of 
winning prizes. The front of a flare for a deal of jar tickets must indicate 
the number of jar tickets in the deal. The number of prizes may be 
designated by a number or by a quantity of symbols that represent the 
number of winning prizes and winning number or symbol. A symbol 
must be pictured on a flare, not described. A flare, including a master 
flare, may not display combinations of winning pull tabs, unless the 
phrase "prizes above are combinations of single prizes listed below" 
or a similar phrase is used and additional statements such as "multiple 
winners may not appear exactly as shown" or "may contain multiple 
winners", may be used in conjunction with this phrase. A last sale prize 
must be printed on a flare or be indicated by a permanently affixed 
sticker. The flare or sticker must contain the last sale feature, prize 
value, and distributor's name or license number. A distributor may not 
alter a flare except to add a last sale feature to a manufacturer's flare 
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for a deal of pull tabs. A distributor may make a flare for a deal of jar 
tickets. This information must be mechanically or electronically printed 
on a flare. 

5. A distributor may not sell or provide a multiple line or multiple 
square sports-pool board to a customer unless a special opaque 
tape covers the numbers on the board. If a tape is disturbed, any 
recovering of the numbers must be detectable. A tape must prevent 
the concealed numbers from being viewed from the outside when using 
a high-intensity lamp. 

6. For a deal of jar tickets, club special, tip board, and prize board, a 
distributor shall provide a game information sheet containing cost per 
play, ideal gross proceeds, ideal prizes, including any last sale prize, 
if known, ideal adjusted gross proceeds, and the quantity, face value, 
and total face value of coins on a prize board or, in place of a separate 
sheet, the information may be printed on the front or back of the deal's 
flare. 

7. A distributor shall print these phrases on a sports-pool board: 

a. Professional sports pool; 

b. Cost per play $ ____ ,A.O(m=ax=im~um,_,_,__,c=o=st......,p=e:.:.,_r_p=la'J-y~is"-'$=5=.0=0~); 

c. Date of sports event ____ _ 

d. Ideal prizes $ _____ ; and 

e. Method of prize payout ___ _ 

8. A distributor shall indicate this information on the flare of a series of 
paddlewheel ticket cards: 

a. Game serial numbers of the lowest and highest numbered 
paddlewheel ticket cards; 

b. Quantity of cards; and 

c. Type of paddlewheel ticket (for example, 40 x 3 x 120), if applicable. 

9. A distributor shall print the phrases "merchandise prize " 
and "retail price $ " on a flare and for each seal for a game 
that has a merchandise prize. 

10. A distributor shall sell a calcutta board that is cardboard or similar 
material on which is printed a matrix of horizontal lines and vertical 
columns sufficient to accommodate the information required by 
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subsections 7, 10, and 12 of section 99-01.3-10-01. A distributor shall 
print "calcutta" at the top of a board and print the phrases "sporting 
event ", "method of prize payout ", and "date 
of sports event " on the board. 

11. A distributor shall print the phrases "cost per play $ " 
"merchandise prize " (if applicable), and "retail price 
$ " on a seal board. 

12. A distributor shall print "cost per play$ ___________ .. , "merchandise prize 
____ " (if applicable), and "retail price $ " on a prize 
board. 

13. If a distributor is notified by an organization that the game serial 
number of a deal of pull tabs, club special, tip board, seal board, 
punchboard, series of paddlewheel ticket cards, calcutta board, prize 
board, or sports-pool board is different from the number written on a 
state gaming stamp, the distributor shall follow procedures prescribed 
by the attorney general. 

14. If a distributor is notified by a manufacturer or attorney general of a 
ban or recall of defective pull tabs or punchboards, the distributor shall 
comply with subsection 2 of section 99-01.3-16-07. 

History: Effective May 1, 1998; amended effective July 1, 2000; July 1, 2002; 
July 1, 2004; October 1, 2006; July 1, 2010: July 1, 2012. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1.-01.1, 53-06.1-14 

99-01.3-15-10. Recordkeeping. A distributor shall maintain complete, 
accurate, and legible accounting records in North Dakota. The records must be 
retained for three years and include, by month: 

1. Purchase invoices for gaming equipment. 

2. Sales of gaming and nongaming equipment, supplies, and services sold 
or provided on a distributor's invoice. A sales invoice must be prepared 
on a form approved by the attorney general and include: 

a. License number of the distributor; 

b. Business name and address of the buyer and business name and 
address where the gaming equipment or supplies were shipped to 
or where the service was performed; 

c. License or permit number of the buyer, if applicable; 

d. Invoice number and date; 
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e. Date shipped; 

f. Indication for a credit memo; 

g. Quantity, price, and description of each item of gaming equipment, 
supplies, and services. This includes the name of game and 
indication of the item as a deal of pull tabs, club special, prize 
board, tip board, seal board, punchboard, sports-pool board, 
calcutta board, or series of paddlewheel ticket cards. For a deal 
of pull tabs (excluding jar tickets), it must include a manufacturer's 
form number. For a series of paddlewheel ticket cards, it must 
include the number of paddlewheel ticket cards and number of 
tickets on each card. For a prize board, it must include separate 
costs, including sales tax, for a merchandise prize (if any), coins, 
and board and pull tabs. For paper bingo cards, it must include 
the primary color of single cards or primary color of the top card 
of collated booklets, type (number of faces on a sheet) of collated 
booklets or single cards, number of cards in a collated booklet, 
and serial number and size of series. For a bingo card marking 
device and guick shot bingo card marking device, it must include 
the quantity; 

h. Gaming stamp number; 

i. Ideal gross proceeds, ideal adjusted gross proceeds, price of a 
merchandise prize, and value of a last sale prize; and 

j. An indication that a deal was resealed and the reason, if applicable. 

3. A sales invoice must be: 

a. Prenumbered consecutively with a preprinted number of at least 
four characters; 

b. Prepared in three parts and issued as follows: 

(1) One part to the customer; 

(2) One part retained in an invoice file by customer name; and 

(3) One part to the attorney general according to subsection 10 
of section 99-01.3-15-02; and 

c. A credit memo for a returned item must be prepared and issued 
like a sales invoice. A credit memo must represent only a returned 
item. 

4. A sales journal must include the invoice date, number, total amount, and 
name of customer. 
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5. A cash receipts journal must include cash sales, cash received from all 
sources, name of customer, date a payment is received, and amount. 

6. A cash payments journal must include checks issued, cash payments, 
date of check or payment, check number, name of payee, and type of 
expense. 

7. Record of voided gaming stamps on a form prescribed by the attorney 
general. 

8. Inventory records and reconciliation of inventories. 

9. A repair report for each service call on a dispensing device. 

10. Do.cumentation of a training session conducted according to 
subsection 23 of section 99-01.3-15-02. 

11. A manufacturer's invoice that references a rental fee charged an 
organization for a bingo card marking device and a guick shot bingo 
card marking device. 

12. A quaRtity based perpetual Perpetual inventory record of bingo card 
marking devices provided to or ·withdrawR ffom a site and guick shot 
bingo card marking devices which must include the organization name 
Sftd. site. model of device. serial number of device. and dates issued to 
and returned from a site. 

History: Effective May 1, 1998; amended effective July 1, 2000; July 1, 2002; 
July 1, 2004; July 1, 2010: July 1. 2012. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01.1 
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CHAPTER 99-01.3-16 
MANUFACTURERS OF PULL TABS, PAPER BINGO CARDS, PULL 

TAB DISPENSING DEVICES, BINGO CARD MARKING DEVICES, CARD 
SHUFFLING DEVICES, AND QUICK SHOT BINGO CARD MARKING DEVICES 

Section 
99-01.3-16-01 
99-01.3-16-02 

99-01.3-16-03 
99-01.3-16-04 
99-01.3-16-05 
99-01.3-16-06 

99-01.3-16-07 
99-01.3-16-08 
99-01.3-16-09 
99-01.3-16-09.1 
99-01.3-16-09.2 
99-01.3-16-09.3 
99-01.3-16-09.4 

99-01.3-16-10 
99-01.3-16-11 

License 
Background Investigation and Notification of Complaint in 

Another State 
Restrictions and Requirements 
Quality Standards for Pull Tabs 
Quality Standards for Punchboards 
Quality Standards for Bingo Cards Used in a Dispensing 

Device [Repealed] 
Ban or Recall of Defective Pull Tabs or Punchboards 
Manufacturing Specifications - Dispensing Device 
Standards for a Currency Validator - Dispensing Device 
Manufacturing Specifications - Bingo Card Marking Devices 
Manufacturing Specifications - Bar Code Credit Device 
Manufacturing Specifications - Card Shuffling Devices 
Manufacturing Specifications - Quick Shot Bingo Card 

Marking Devices 
Testing, Approval, and Recall 
Sales Invoice 

99-01.3-16-03. Restrictions and requirements. 

1. A manufacturer that sells, or provides, paper bingo cards to a distributor 
shall print its name or distinctive logo and the assigned serial number 
and series number (card number) on each card. A manufacturer shall 
have available for sale or provide to a distributor a master checkbook 
covering all card serial numbers. A manufacturer may not ship paper 
bingo cards directly to a licensed organization or organization that has 
a permit. 

2. A manufacturer may only sell or provide gaming equipment to a 
licensed distributor. A manufacturer shall maintain accounting records 
of all sales of gaming equipment and retain them for three years. The 
records may be in electronic form. 

3. A manufacturer may not modify the assembly or operational functions 
of an approved pull tab dispensing device model unless requested by 
the attorney general or a written request is approved by the attorney 
general. The attorney general may apply section 99-01.3-16-10 for 
approving a modification to a device model. 

4. A manufacturer may not modify paytables, bonus features. games, 
or current methods of operation of an approved bingo card marking 
device. and quick shot bingo card marking device and related 
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eguipment unless reguested or authorized by the attorney general. 
The attorney general may apply section 99-01.3-16-10 for approving a 
modification to a device. 

~ A manufacturer may service a bingo card marking device or guick 
shot bingo card marking device and related eguipment used by an 
organization. 

5; 6. A manufacturer shall provide a master flare for a deal of jar tickets or 
pull tabs that contain: 

a. Name of game; 

b. Manufacturer's form number; 

c. Cost per play; 

d. Value and number of winning prizes; and 

e. Number of pull tabs or jar tickets. 

The number of prizes may be designated by a number or by a quantity 
of symbols that represent the number of winning prizes and the winning 
number or symbol. A symbol must be pictured on a flare, not described. 
A master flare for a game involving deals of jar tickets that contain 
winning tickets of the same prize value printed in differently colored 
numbers or symbols must have the flare's number and symbols printed 
in matching colors. 

History: Effective May 1, 1998; amended effective July 1, 2000; July 1, 2002; 
July 1, 2010: July 1, 2012. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01.1 

99-01.3-16-09.1. Manufacturing specifications - Bingo card marking 
devices. A site system, and bingo card marking device which displays a facsimile 
of a bingo card and allows a player to electronically mark the card in the conduct 
of bingo according to chapter 99-01.3-04, must meet these specifications: 

1. A site system is computer hardware and software used at a site by 
an organization which generates and downloads electronic bingo 
card images to devices, accounts for gross proceeds, and provides 
accounting information on all activity for three years from the end of the 
quarter in which the activity occurred. It must: 

a. Record a nonresettable electronic consecutive six-digit receipt 
number for each transaction; 

b. Issue a receipt for each transaction containing: 
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(1) Name of a site or organization; 

(2) Date and time of the transaction; 

(3) Number of electronic bingo card images downloaded; 

(4) Selling price of a card or package, rental fee, gross proceeds, 
and receipt number; and 

(5) Serial number of device issued to a player; 

c. Print a summary report for each session containing the date and 
time of the report, name of site, date of the session, sequential 
session number, number of transactions, number of voided 
transactions, number of electronic bingo card images downloaded, 
number of devices used, total gross proceeds, and, for each 
transaction, list: 

(1) Sequential transaction number starting with one, for each 
device; 

(2) Device serial number; 

(3) Type of transaction (sale or void); 

(4) Time of transaction; 

(5) Number of electronic bingo card images downloaded; 

(6) Selling price of a card or package; and 

(7) Receipt number; 

d. Must be remote-accessible by the manufacturer of the device 
and attorney general for monitoring the system operation and 
accounting information in real time; and 

e. Must be capable of printing an electronic card image of any 
downloaded card; 

2. A device must be a portable hand-held unit and cannot be wired directly 
to a site system; 

3. A device must be programmed for use at only the site where the site 
system is located; 

4. A device must have a unique serial number permanently encoded in the 
software; 
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5. No device can allow more than seventy-two single-faced cards per 
game; 

6. A device may require a player to manually enter each bingo number 
by using an input function key or may use a radio frequency or Wi-Fi 
transmission to automatically daub the bingo numbers called; 

7. A device can display a player's best card or a winning card and alert the 
player through an audio or video method, or both, that the player has a 
winning card; 

8. A device must automatically erase all stored cards at the end of the last 
game of a session or when the device is turned off; and 

9. A device must be downloaded with new cards at the time of the sales 
transaction. 

History: Effective July 1, 2000; amended effective July 1, 2002; October 1, 2006; 
July 1, 2010: July 1. 2012. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01.1 

99-01.3-16-09.4. Manufacturing specifications - Quick shot bingo card 
marking devices. A quick shot bingo card marking device and related equipment 
used in the conduct of quick shot bingo according to chapter 99-01.3-04.1 must 
meet these specifications: 

.1. The device shall not display any other graphic representations other 
than the game of bingo. except for advertising. The device shall not 
accept cash. currency. or tokens for play. The device shall be rendered 
unplayable if communications from the quick shot bingo site operating 
system are lost. 

2. The quick shot bingo card marking device shall display: 

a. The player's credit balance: 

b. The player's wins balance: 

c. The current bet amount: 

d. The denomination being played: 

e. All possible winning patterns. or be made available as a menu item: 

L. The amount won for the last completed game until the next game 
starts: and 
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9... The player options selected. including amount and number of cards 
purchased. for the last completed game until the next game starts 
or a new selection is made. 

3. A device must be a portable hand-held unit and cannot be wired directly 
to a site system. 

4. A device can only be used at the site where the quick shot bingo site 
operating system is located. 

5. A device must have a unique identification number permanently 
encoded in the software. 

6. No device can allow more than sixteen single-faced cards per game. 

7. A device can display a player's best card or a winning card and alert the 
player through an audio or video method. or both. that the player has a 
winning card. 

8. Electronic cards must contain a five-by-five grid of space and will contain 
a unique number which any not appear twice on the same card. The 
card must contain one square labeled "free" space. 

9. When a number is covered. the covering must be indicated on the 
electronic card by a change in the color of the space or some other 
readily apparent visual means. 

10. Each card will be assigned a series number which will have an 
unduplicated face. 

11. A device must use a radio frequency or Wi-Fi transmission to 
automatically daub the bingo numbers called. 

12. "Quick shot bingo site operating system" means computer hardware, 
software. and peripheral equipment. that is located at the bingo premise. 
is operated by the organization conducting bingo. and interfaces with. 
connects with. controls. or defines the operational parameters of the 
quick shot bingo card marking devjces. Quick shot bingo sjte operating 
systems must include the following: central database service. point of 
sale. required printers. remote access capability. proprietary executable 
software. report generation software. and an accounting system and 
database. 

13. A quick shot bingo site operating system must account for and provide 
accounting information on all activity for three years from the end of the 
quarter in which the activity occurred. It must: 
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a. For each session. archive all electronic transactions of sales. 
redemptions. balls called. winning bingo patterns. prizes awarded. 
and winning cards: 

b. Include a printer with a paper-sensing device that upon sensing 
a "paper low" condition will allow the system to finish printing the 
receipt and then prevent further receipt writing. Each system shall 
recognize a printer power loss occurrence and cease transactions 
until power has been restored to the printer and the system is 
capable of producing a valid receipt: 

c. Be remote-accessible by the manufacturer of the system and 
attorney general for monitoring the system operation and 
accounting information in real time: 

d. Not allow date. time. credit balance. or other source information to 
be changed: 

e. Not allow automatic transfer. by a player or employee. of any 
winnings balance to the credit (deposit) balance on a guick shot 
bingo card marking device: 

t. Account for each session with a nonresettable electronic 
consecutive session number: 

Q... Account for each transaction on the system with a nonresettable 
electronic consecutive receipt number at least six digits in lenght: 

h. Be capable of printing an electronic card image of any card: and 

1. The system must have the ability to: 

ill Issue a receipt for each transaction containing: 

.(ID Name of a site: 

.(b). Receipt number: 

.(c). Date and time of the transaction: 

.(Ql Session number: 

Uti Account number or control number: and 

ill Credit or deposit balance . 

.(2). Print a summary report for each session containing: 

.(ID Name of site: 
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.au Date of the session: 

.em Session number: 

.(Ql Date and time of the report: 

.(e). Total gross proceeds: 

ill Total unplayed credits cashed out: 

.(g} Total unredeemed credits: 

!hl Total prizes: 

.ill Total unclaimed prizes: and 

ill Adjusted gross proceeds. 

ill Print a transaction report for each session containing: 

00 Receipt number: 

.(Ql Time of transaction: 

W Type of transaction (sale or redemption): 

.(Ql Unique device identification number: 

.(e). Consecutive transaction number starting with one. for 
each device: 

ill Account (control) number: 

.(g} Credit amount: 

.(hl Wins amount: 

.ill Bonus accrual amount. if applicable: and 

ill User ID of employee conducting transaction. 

14. All communications between the device and the system shall be 
encrypted for security reasons. The wireless deployment shall 
employee a secure gateway to isolate the wireless environment from 
any other environment. The secure gateway shall be configured in a 
manner that prevents any wireless network component from gaining 
access to the internal network without first being scrutinized. 
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15. Electrical and mechanical components and design principles of the 
system may not subject a person to any physical hazard or cause 
electrical interference. 

16. A surge protector that feeds all power to the equipment shall be installed 
to ensure the equipment shall not be adversely affected by surges or 
dips of plus or minus twenty percent of the supply voltage. 

17. A battery backup shall be installed on the quick shot bingo site 
operating system and must be capable of maintaining the accuracy of 
all information required by this section for ninety days after power is 
discontinued from the system. 

18. The operation of the quick shot bingo site operating system shall be 
impervious to influences from the outside of the system. including 
electromagnetic interference. electrostatic interference. and radio 
frequency interference . 

.1.9... The quick shot bingo site operating system shall not have any switches. 
jumpers. wire posts. or other means of manipulation that could affect the 
operation or outcome of a game. 

20. Logical access to the quick shot bingo site operating system shall be 
restricted by user identifications and passwords. 

21. A manufacturer of a quick shot bingo site operating system shall 
employ sufficient security safeguards in designing and manufacturing 
the system such that it may be verified that all proprietary software 
components are authentic copies of the approved software components 
and all functioning components of the system are operating with 
identical copies of approved software programs. The device must also 
have sufficient security safeguards so that any approved proprietary 
software are protected from alteration by unauthorized personnel. 
Security measures that may be employed to comply with these 
provisions are the use of dongles. digital signature comparison 
hardware and software. secure boot loaders. encryption. and password 
systems. 

22. No quick shot bingo site operating system shall have a mechanism 
whereby an error will cause the game data to automatically clear. Game 
data shall be maintained at all times regardless of whether the system 
is being supplied with power. Game data shall be stored in such a way 
as to prevent loss of the data when replacing parts or modules during 
normal maintenance. 

23. The quick shot bingo site operating system must have a backup and 
archive utility to allow the operator to save critical data should a system 
failure occur. This backup shall automatically run after the end of 
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each session or may be a manual process to be run at the operator's 
command after the end of each session. 

24. The use of a random number generator may be used in the selection 
of bingo balls. The selection shall be statistically independent. pass 
recognized statistical tests. and be unpredictable. 

History: Effective July 1. 2012. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01.1 

99-01.3-16-10. Testing, approval, and recall. 

1. A manufacturer of a pull tab dispensing device 6f ... bingo card marking 
device may. or quick shot bingo card marking device and related 
equipment shall not sell or provide a device to a distributor unless a 
model of the device has been approved by the attorney general. 

2. A manufacturer of a dispensing device shall provide a device model, a 
copy of its construction blueprint, wiring schematics, circuit analysis, 
technical and operation manuals, random number generator or 
player button sequencing concept source and object code computer 
programs, proprietary operating software source and object code 
computer programs, and other information requested by the attorney 
general. A manufacturer of a bingo card marking device or quick 
shot bingo card marking device and related equipment shall provide a 
device model site system, quick shot bingo site operating system and 
marking device. technical and operations manual, proprietary operating 
software source and object code computer programs, random number 
generator. and other information requested by the attorney general. 
A manufacturer of a currency validator or credit redemption device 
for pull tab dispensing devices shall provide a copy of the source and 
object code computer programs and other information requested by 
the attorney general. A manufacturer may shall provide a copy of 
letters of approval and test reports of the dispensing device, bingo 
card marking device, quick shot bingo card marking device and related 
equipment. or currency validator from other states, federal jurisdictions, 
or independent testing laboratories. 

3. The attorney general may require a manufacturer of a dispensing 
device, bingo card marking device, quick shot bingo card marking 
device and related equipment. or currency validator to transport a 
working model, and the information required by subsection 2 to the 
attorney general or designee for analysis, testing, and evaluation. A 
manufacturer shall pay all the costs and provide special equipment 
for the testing. The attorney general may require a manufacturer 
to pay the estimated costs, in advance. After the analysis, testing, 
and evaluation is done, the designee shall provide the results to the 
attorney general. An overpayment of costs must be refunded to a 
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manufacturer or the manufacturer shall pay any underpayment of costs. 
The attorney general shall provide the manufacturer with the results. 
Before approving a device's model, or quick shot bingo card marking 
device and related equipment. the attorney general may require a trial 
period. 

4. If a manufacturer of a dispensing device. or quick shot bingo card 
marking device and related equipment. knows or determines that a 
model of device is defective or can be manipulated, the manufacturer 
shall immediately notify the attorney general and cease selling the 
device. The attorney general may require the manufacturer to recall 
or modify the device. Upon notification, a manufacturer shall initiate 
compliance with a recall or modification at the manufacturer's expense. 

5. A quick shot bingo card marking device and related equipment shall 
have the ability to allow for an independent integrity check of the 
device's software from an outside source and is required for all control 
programs that may affect the integrity of the game. 

History: Effective May 1, 1998; amended effective July 1, 2000; July 1, 2002; 
July 1, 2004; July 1, 2010: July 1. 2012. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01.1 

99-01.3-16-11. Sales invoice. 

1.. A manufacturer may not sell or provide to or accept from a distributor 
deals of pull tabs, paper bingo cards, bingo card marking devices, quick 
shot bingo card marking devices and related equipment. or pull tab 
dispensing devices without recording the transaction on a sales or credit 
invoice. The invoice must include: 

+. a. License number, business name, and address of the distributor; 

r. b. Business name and address to which the gaming equipment is 
shipped; 

& c. Invoice number and date; 

4; d. Date shipped; 

5:- e. Indication for a credit invoice; 

&. f.. Quantity of deals of pull tabs and paper bingo cards; 

1-: g_,_ Description of each deal of pull tabs and bingo cards and paper 
bingo cards sold, including the name of the game and game 
serial number which may be listed on an addendum to a sales 
invoice. For a deal of pull tabs involving two-ply or three-ply cards 
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with perforated break-open tabs, the description must include the. 
manufacturer's form number; 

&. h. For paper bingo cards, quantity, primary color, type of collated 
booklet, serial number, size of series, and number of faces on a 
card; 8fld 

9; 1. Name, model, and serial number of a bingo card marking device or 
pull tab dispensing devic~~ 

1. Name. model. and control programs of a quick shot bingo site 
operating system; 

k.. Number of guick shot bingo card marking devices provided: and 

L. For electronic bingo cards. quantity of bingo cards played. 

2. A manufacturer shall file a copy of each sales invoice issued to an 
organization on behalf of a distributor for rent of a bingo card marking 
device. by the fifth business day following the month of the transaction. 

History: Effective May 1, 1998; amended effective July 1, 2000; October 1, 2006; 
July 1, 2010: July 1. 2012. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01.1 
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JULY 2012 

CHAPTER 101-02-01 
APPLICATION AND FEES FOR APPRENTICE, LICENSURE, AND 

CERTIFICATION 

Section 
101-02-01-01 
101-02-01-02 
101-02-01-02.1 
101-02-01-03 
101-02-01-04 
101-02-01-05 

Application to Take the Examination 
Application for Apprentice, Licensure, or Certification 
Denial of Application 
Filing Fees 
Payment of Permit Fees 
Replacement License or Certificate Fee [Repealed] 

101-02-01-02.1. Denial of application. If an application is denied. the 
board will notify the applicant of the denial and specify the basis for the denial. 

History: Effective July 1. 2012. 
General Authority: NDCC 43-23.3-03 
Law Implemented: NDCC 43-23.3-03 

101-02-01-03. Filing fees. Fees will not be prorated. 

1. The following aruma! application fees mt:tSt will be charged: 

a. Apprentice appraiser permit 

b. Licensed appraiser permit 

c. Certified residential appraiser permit 

d. tRactive status Certified general appraiser permit 

e:- Late filiRg fee (per meRth) 

2. The following annual renewal fees will be charged: 

281 

$225 
$100 

$225 
$400 

$225 
$400 

$-59 
$400 

$5G 



a. Apprentice, licensure, or certification appraiser permit ~ 
$350 

.b.:. Licensed appraiser permit ~350 + 
national 
regist[¥ 

fee 

c. Certified residential permit ~350 + 
national 
regist[y 

fee 

d. Certified general permit ~350 + 
national 
regist[¥ 

fee 

e. Inactive status $100 

f.. Late filing fee (per month) $100 

3. Other fees: 

lT. a. Temporary practice permit-per contract $150 

e; b. Approval of prelicensing or precertification educational $400 
courses $150 

d; c. Approval of continuing educational courses: 

(1) Courses two to eight hours in length $2:5 
$50 

(2) Courses over eight hours in length $59 
$150 

e: d. Appraiser list on disk m 
$25 

f.. Appraiser list on laeels $2G 

g-: e. Pocket card replacement $2G 
$25 

Jr. f.. Wall certificate replacement $29 
$25 

g.. Change of name or address $25 

History: Effective October 1, 1992; amended effective January 1, 1995; October 1, 
1998; February 1, 2003; January 1, 2008: July 1. 2012. 
General Authority: NDCC 43-23.3-20 
Law Implemented: NDCC 43-23.3-05 
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CHAPTER 1 01-02-02 

101-02-02-03. Apprentice appraiser. 

1. Definition. An apprentice appraiser permit must be issued to an 
individual who successfully meets all of the board requirements for 
such a permit. 

2. Property appraisal limitations Competency. An apprentice 
appraiser permit is considered the entry level (training ground level) 
for a North Dakota appraiser. The apprentice appraiser shall assist 
either a licensed or a certified appraiser in appraisal work, provided 
the licensed or certified appraiser accepts full responsibility for the 
appraisal performed. The scope of practice for the apprentice appraiser 
is the appraisal of those properties that the supervising appraiser is 
permitted and qualified to appraise. The apprentice appraiser shall be 
subject to the uniform standards of professional appraisal practice. 

3. Examination. There is ne examination required fer the apprentice 
appraiser. An applicant shall pass an open-book examination covering 
North Dakota Century Code chapter 43-23.3 and North Dakota 
Administrative Code title 101. 

4. Education. 

a. An applicant for an apprentice appraiser permit must have 
successfully completed seventy-five class hours in subjects 
related to real estate appraisal which cover the required core 
curriculum as established by the appraisal qualifications board 
of the appraisal foundation and approved as such, by the board. 
Coverage must include a minimum of all of the following: 

(1) Thirty hours of basic appraisal principles. 

(2) Thirty hours of basic appraisal procedures. 

(3) The fifteen-hour national uniform standards of appraisal 
practice course or its equivalent. 

b. Class hours will be credited only for educational offerings with 
content that follows the required core curriculum. 

c. A class hour is defined as sixty minutes, of which at least fifty 
minutes are instruction attended by the student. 

d. Credit toward the class hour requirement may only be granted 
when the length of the educational offering is at least fifteen 
hours, and the individual successfully completes a closed-book 
examination pertinent to that educational offering. 

283 



e. The prescribed number of class hours includes time for 
examinations. 

f. Uniform standards of professional appraisal practice qualifying 
education credit shall only be awarded when the class is instructed 
by at least one appraisal qualifications board-certified instructor 
who is state-certified. 

g. Credit for the class requirement may be obtained from the following: 

(1) Colleges or universities. 

(2) Community or junior colleges. 

(3) Real estate appraisal or real estate-related organizations. 

(4) State or federal agencies or commissions. 

(5) Proprietary schools. 

(6) Providers approved by the board. 

(7) The appraisal foundation or its boards. 

h. Qualifying education must t'lave been obtained 'tt'itt'lin tt'le five year 
period immediately preceding application for a permit. Credit 
toward qualifying education requirements may also be obtained 
by the completion of a graduate (master's or doctoral) degree 
in real estate from an accredited college or university approved 
by the American association of collegiate schools of business. 
or a regional or national accreditation agency recognized by the 
United States secretary of education, provided that the college or 
university has had its curriculum reviewed and approved by the 
appraisal qualifications board. Applicants for the apprentice level 
who are awarded graduate degrees from approved institutions 
are required to complete all additional education required for the 
credential in which the approved degree is judged to be deficient 
by the appraisal qualifications board. 

i. Farty All hours may be ffem Q¥ distance education. Distance 
education is an educational process in which the student and 
instructor are geographically separated. Distance education 
includes online learning, internet-based instruction, CD-ROM 
instruction, correspondence courses, and videoconferencing. 
An acceptable distance education course must meet all of the 
following requirements: 
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(1) Provide interaction between the student and the instructor. 
Interaction is a reciprocal environment in which the student 
has verbal or written communication with the instructor. 

(2) Be approved for content by the board, the appraisal 
qualifications board of the appraisal foundation, or an 
accredited college, community college, or university, that 
offers distance education programs and is approved or 
accredited by the commission on colleges, a regional or 
national accreditation association, or by an accrediting 
agency that is recognized by the United States secretary of 
education. Nonacademic credit college courses provided by 
a college shall be approved by the appraisal qualifications 
board of the appraisal foundation or the board. 

(3) Obtain course delivery mechanism approval from one of the 
following sources: 

(a) Appraisal qualifications board-approved organizations 
providing approval of course design and delivery. 

(b) A college that qualifies for content approval in 
paragraph 2 and that awards academic credit for 
the distance education course. 

(c) A qualifying college for content approval with a distance 
education delivery program that approves the course 
design and delivery that incorporates interactivity. 

(4) Require the student to successfully complete a written 
examination proctored by an official approved by the 
presenting college or university, or sponsoring organization. 

(5) Meet the requirements for qualifying education established by 
the appraisal qualifications board of the appraisal foundation. 

(6) Be equivalent to at least fifteen class hours. 

j. Courses that have received approval by the appraiser qualifications 
board of the appraisal foundation through the appraiser 
qualifications course approval program may be acceptable to 
the board without additional state review. 

k. Courses taken to satisfy the qualifying education requirements 
must not be repetitive. Uniform standards of professional appraisal 
practice courses taken in different years are not repetitive. Courses 
shall foster problem-solving skills in the education process by 
utilizing case studies as a major teaching method when applicable. 
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I. Courses taken to meet the seventy-five hour apprentice 
requirement can be creditable toward the licensure and certification 
education requirement. 

m. Courses taken for the class hour requirement when an individual 
seeks a different classification than that held may also be counted 
for the continuing education requirement of the classification held. 

n. The applicant must be familiar with North Dakota Century Code 
chapter 43-23.3 and North Dakota Administrative Code title 101. 

5. Experience. No experience is required for the apprentice appraiser. 

6. Apprentice appraiser responsibilities. The apprentice appraiser 
must be subject to direct supervision by a supervising appraiser who 
must be state licensed or certified in good standing. 

a. Prior to issuance of an apprentice appraiser permit the applicant 
for the apprentice level is reguired to register the name. office. and 
address of each supervising appraiser with the board on a form 
prescribed by the board. Registration of a supervising appraiser is 
effective the day the registration forms from both the supervising 
appraiser and apprentice appraiser are received and approved. 
These forms can be obtained by contacting the board office. 

ill The apprentice and supervising appraiser shall notify the 
board in writing within ten days of terminating supervision . 

.(21 The apprentice appraiser is permitted to have more than one 
supervising appraiser. 

a-: b. The scope of practice for the apprentice appraiser is the appraisal 
of those properties that the supervising appraiser is permitted 
by the supervising appraiser's current credential and that the 
supervising appraiser is qualified to appraise. 

b:- c. To obtain experience credit for appraisals, the apprentice must sign 
the report, sign the certification, or be given credit in the certification 
fef as having provided significant professional assistance. 

e; d. The apprentice appraiser and supervising appraiser shall jointly 
maintain a log of all appraisals for which the apprentice completed 
seventy-five percent or more of the assignment. The log, at a 
minimum, must include the following for each appraisal: 

(1) Type of property. 

(2) Date of report. 
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(3) Address of appraised property. 

(4) Description of work performed by the apprentice and scope 
of the review and supervision of the supervising appraiser. 

(5) Number of W6flt hours peiRts per assignment. 

(6) Signature and state license or certification number of the 
supervising appraiser. 

d:- The appreRtiee appraiser is permitted to ha\·e mere thaR eRe 
supefVisiRg appraiser. 

e. Separate appraisal logs must be maintained for each supervising 
appraiser. 

f. The apprentice appraiser is entitled to obtain copies of appraisal 
reports the apprentice appraiser prepared. 

7. Supervisor responsibilities. The supef\·isiRg appraiser is respeRsible 
fer the traiRiRg, guidaRee, aRd direct supefVisieR of the appreRtiee 
appraiser. A licensed or certified appraiser who wishes to supervise 
an apprentice must register with the board on a form prescribed by the 
board. Registration of a supervising appraiser is effective the day the 
registration forms from both the supervising appraiser and from the 
apprentice appraiser are received and approved. These forms can be 
obtained by contacting the board office. 

a. The apprentice and supervising appraiser shall notify the board in 
writing within ten days of terminating supervision. 

12.:. The apprentice appraiser is permitted to have more than one 
supervising appraiser. 

c. The supervising appraiser must either have or must complete 
an open-book examination covering North Dakota Century Code 
chapter 43-23.3 and North Dakota Administrative Code title 101. 

a-: .d.. The supervising appraiser is responsible for the training. guidance. 
and direct supervision of the apprentice appraiser. Training, 
guidance, and direct supervision of the appreRtiee appraiser 
means: 

(1) Each supervising appraiser must accept responsibility for 
the appraisal report by signing and certifying that the report 
complies with generally accepted appraisal procedures and 
is in compliance with the uniform standards of professional 
appraisal practice. 
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(2) Each superv1s1ng appraiser must review and sign the 
apprentice appraisal reports. 

(3) Each supervising appraiser must personally inspect 
each appraised property interior and exterior with the 
apprentice appraiser on at least the first twenty-five appraisal 
assignments requiring inspection and until the supervising 
appraiser determines the apprentice appraiser is competent 
in accordance with the competency provision of the uniform 
standards of professional appraisal practice for the property 
type. A separate log must be maintained for these twenty-five 
appraisals. 

e. A supervising appraiser may be disciplined if the board determines 
that the supervisor has failed to directly supervise an apprentice 
appaiser. 

b-:- f.. A supervising appraiser must have a license or certified permit in 
good standing and not subject to any disciplinary action within the 
last two years. 

e: Q.. A supervising appraiser is limited to supervising no more than three 
apprentice appraisers at one time. 

d-: h. A supervising appraiser shall keep copies of appraisal reports for 
a period of five years or at least two ye~rs after final disposition of 
any judicial proceedings in which testimony was given, whichever 
period expires last. 

History: Effective October 1, 1992; amended effective October 1, 1998; 
February 1, 2003; January 1, 2008: July 1. 2012. 
General Authority: NDCC 43-23.3-03 
Law Implemented: NDCC 43-23.3-03, 43-23.3-06, 43-23.3-08, 43-23.3-09, 
43-23.3-17' 43-23.3-18 

101-02-02-05. Licensed appraiser. 

1. Definitions. A licensed appraiser permit must be issued to an individual 
who successfully meets all of the board requirements for such a permit. 

2. Proper~)' appraisal limitations Competency. The licensed appraiser 
is allowed to appraise noncomplex, one-to-four family residential 
properties that have a transaction value of up to one million dollars 
and complex one-to-four family residential properties that have a 
transaction value of up to two hundred fifty thousand dollars. In 
addition, a licensed appraiser is allowed to appraise noncomplex, 
nonresidential properties, that have a transaction value of up to two 
hundred fifty thousand dollars. The licensed appraiser is bound by 
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the competency provisions of the uniform standards of professional 
appraisal practice. 

3. Examination. An applicant for a licensed appraiser permit must 
have successfully completed the board-approved uniform licensing 
examination or its equivalent. Successful completion ofthe examination 
is valid for a period of twenty-four months. The licensure permit must 
be obtained within twenty-four months of successful completion of the 
examination or the examination must be retaken. An applicant for the 
examination as a licensed appraiser must furnish proof to the board 
that the applicant has successfully completed the applicable education 
required by subsection 4. 

4. Education. An applicant for a licensed appraiser permit 'v't'he completes 
educatiefl after December 31, 2007, er applies after duly 1, 2009, must 
apply Uflder shall meet all of the following education requirements: 

a:- Afl applicaflt fer a liceAsed appraiser permit ·;1he meets the 
educatiefl requiremeAts before daAuary 1, 2008, afld makes 
applicatiefl by duly 1, 2009, must successfully complete fliflety 
classroom hours ef real estate appraisal educatiefl. Fifteefl ef the 
Aiflety hours must iflclude the successful cempletiefl ef the Aatieflal 
Ufliferm stafldards ef prefessieAal appraisal practice course, er its 
equi\'aleflt. Equi¥alefley must be determifled through the appraisal 
qualificatiefls beard course appro¥al program er by afl altemate 
method established by the appraisal qualificatiefls b~ard. Sixty ef 
the fliflety hours must be comprised ef appraisal specific educatiefl 
related te the ¥aluatiefl ef real estate, afld fifteefl hours may be 
comprised ef appraisal related subject matter, as appre¥ed as 
such, by the beard. 

ffl A classreem heur is defifled as fifty miflutes eut ef each 
sixty miAute segmeflt. 

{2} Credit toward the classreem heur requiremeflt may eAiy be 
graAted where the leAgth efthe educatieflal efferiflg is at least 
fifteefl hours, afld the ifldividual successfully completes afl 
examiAatiefl pertifleflt te that educatieflal efferiflg. 

{at Opefl beek examiAatiefls are Aet acceptable ifl qualifyiflg 
educatiefl courses. 

(4t UAiferm staAdards ef prefessieAal appraisal practice 
educatiefl credit shall eAiy be 8't't'arded whefl the class 
is iflstructed by afl appraisal qualificatiefls beard certified 
iflstructer. 

{5t Credit fer the classroom requiremeflt may be ebtaiAed frem 
the fellewiAg: 
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W Colleges er uAiversities. 

{6} CemmuAity er juAier colleges. 

~ Real estate appraisal er real estate related 
ergaAizatieAs. 

00 State er federalageAcies er cemmissieAs. 

{e) Proprietary schools. 

ffl- Other providers appre·ted by the beard. 

~ There is Ae time limit regardiAg ···theA qualif)'iAg educatieA 
credit must have beeA ebtaiAed. 

ffl Various appraisal courses may be credited tmvard the AiAety 
classroom hour educatieA requiremeAt. ApplicaAts must 
demeAstrate that their educatieA iAvelved substaAtially 
equivaleAt coverage ef the topics listed belmv, with particular 
emphasis eA the appraisal ef eAe te four uAit resideAtial 
properties. 

W IAflueAces eA real estate value. 

f4J Physical aAd eAvireAmeAtal. 

f2t EceAemic. 

fat CevemmeAtal aAd legal. 

f4) Social. 

{6} Legal ceAsideratieAs iA appraisal. 

f4J Real estate versus real property. 

f2t Real property versus perseAal property. 

fat LimitatieAs eA real estate owAership. 

f4) Legal rights aAd iAterests. 

fSl Farms ef property ewAership. 

f6l Legal descriptieAs. 

ffl TraAsfer ef title. 
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{e) Types of 'v'alue. 

f4l Market ifalue or ·talue in exchange. 

f2t Price. 

fa} Best-: 

f4l lnifestment 'lalue. 

f5l Value in use. 

f6l Assessed ifalue. 

f1} Insurable ifalue. 

W Economic principles. 

f4l Anticipation. 

f2t Balance. 

fa} Change. 

f4l Competition. 

f5l Conformity. 

f6l Contribution. 

f1} Increasing and decreasing returns. 

f8l Substitution. 

f9J Supply and demand. 

f4e} Surplus and produetiifity. 

(e} Real estate markets and analysis. 

f4l Characteristics of real estate markets. 

f2t Absorption analysis. 

fa} Role of money and capital markets. 

f4l Real estate financing. 

ffl Valuation process. 
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f4i DefiAitioA of the problem. 

f2J GolleetioA aAd aAalysis of data. 

f3l AAalysis of hiohest aAd best use. 

f4l ApplicatioA aAd limitatioAs of each approach to 
value. 

f5l RecoAciliatioA aAd fiAal value estimate. 

f6t The appraisal repoFt. 

{gt Property descriptioA. 

f4i Site descriptioA. 

f2i lmprovemeAt descriptioA. 

f3l Basic coAstruetioA aAd desioA. 

W Highest aAd best use aAalysis. 

f4i Four tests. 

f2J VacaAt site or as if ·tacaAt. 

f3l As impre•ted. 

f4l IAterim use. 

{it Appraisal statistical coAcepts. 

f4i MesA. 

f2i MediaA. 

f3t Mode. 

f4l RaAge. 

f5l StaAdard deviatioA. 

6} Sales comparisoA approach. 

f4i Research aAd seleetioA of comparables. 

f2J ElemeAts of comparisoA. 
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f3l Adjustment process. 

f4t Application of sales comparison approach. 

00 Site value. 

f4t Sales comparison. 

f2J land residual. 

f3l Allocation. 

f4t Extraction. 

f5l Plottage and assemblage. 

ffl Cost approach. 

f4} Steps in cost approach. 

f2J Application ef the cost approach. 

~ Income approach. 

f4} Gross rent multiplier analysis. 

f2J Estimation of income and expenses. 

f3l Operating expense ratios. 

W Valuation of partial interests. 

f4} life estates. 

f2} Undivided interests in commonly held property. 

f3l Easements. 

f4t Timeshares. 

f5l Gooperathres. 

f6l leased fee estate. 

f7l leasehold estate. 

tat Appraisal standards and ethics. 
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{8} Forty hours may be distaRce educatioR. DistaRce educatioR 
is aR educatioRal process iR ·t.·hich the studeRt aRd iRstruetor 
are geographically separated. DistaRce educatioR iRcludes 
oR liRe leamiRg, iRtemet based iRstruetioR, CD-ROM 
iRstruetioR, correspoRdeRce courses, aRd 'iideocoRfereRciRg. 
AR acceptable distaRce educatioR course must: 

W Pro¥ide iRteraetioR betweeR the studeRt aRd the 
iRstruetor. 

{5} Meet oRe of the followiRg requiremeRts: 

f4l The course is preseRted by a college or uRi¥ersity, 
accredited by the commissioR oR colleges or a 
regioRal accreditatioR associatioR, which offers 
distaRce educatioR programs iR other discipliRes. 

f2l The course is appro¥ed for desigR aRd deli¥ery 
mechaRism by the , iRtematioRal distaRce 
educatioR certificatioR ceRter aRd for coRteRt by 
the appraiser qualificatioRs board or the board. 

{e) Require the studeRt to successfully complete a writteR 
examiRatioR proctored by aR official appro¥ed by 
the preseRtiRg college, URi¥ersity, or spoRsoriAg 
orgaRizatioR. 

{tit Meet the requiremeRts for qualifyiRg educatioR 
established by the appraiser qualificatioRs board. 

{at Be equi·ialeRt to at least fifteeR classroom hours. 

ffl Credit awarded for the classroom hour requiremeRt wheR aR 
iRdi·o·idual seei{S a differeRt classificatioR thaR that held may 
also be a't'tarded for the coRtiRUiRg educatioR requiremeRt of 
the classificatioR held. 

f49} Courses takeR iR satisrtiRg the qualifyiRg educatioR 
requiremeRts should Rot be repetiti¥e iR Rature. Each 
course credited tO't·tard the required Rumber of qualifyiRg 
educatioR hours should represeRt a progressioR iR which the 
appraiser's kRO't't'ledge is iRcreased. 

t44t Courses that ha¥e recei•ied appro·ial by the appraiser 
qualificatioRs board of the appraisal fouRdatioR through the 
appraiser qualificatioRs course appro¥al program may be 
acceptable to the board without additioRal state re¥iew. 
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f4t a. One hundred fifty class hours in subjects related to real estate 
appraisal which cover the required core curriculum as established 
by the appraisal qualifications board of the appraisal foundation 
and approved as such, by the board. Coverage must include a 
minimum of all of the following: 

tat ill Thirty hours of basic appraisal principles. 

{bt .(2}. Thirty hours of basic appraisal procedures. 

{e} .@l The fifteen-hour national uniform standards of appraisal 
practice course or its equivalent. 

~ .(£ Fifteen hours of residential market analysis and highest and 
best use. 

te} @ Fifteen hours of residential appraiser site valuation and cost 
approach. 

ffl .{ID Fifteen hours of residential sales comparison and income 
approaches. 

tiff ill Fifteen hours of residential report writing and case studies. 

{2} b. Class hours will be credited only for educational offerings with 
content that follows the required core curriculum. 

{a} c. A class hour is defined as sixty minutes, of which at least fifty 
minutes are instruction attended by the student. 

{47 .d... Credit toward the class hour requirement may only be granted 
when the length of the educational offering is at least fifteen 
hours, and the individual successfully completes a closed-book 
examination pertinent to that educational offering. 

{5} e. The prescribed number of class hours includes time for 
examinations. 

ts7 f... Uhiform standards of professional appraisal practice education 
credit shall only be awarded when the class is instructed by at 
least one appraisal qualifications board-certified instructor who is 
state-certified. 

ffl g_,_ Credit for the class hour requirement may be obtained from the 
following: 

tat ill Colleges or universities. 

{bt .(2}. Community or junior colleges. 
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~@ Real estate appraisal or real estate-related organizations. 

W .(£ State or federal agencies or commissions. 

~@ Proprietary schools. 

~ LID Providers approved by the board. 

tiff ill The appraisal foundation or its boards. 

{at h.. There is no time limit regarding when qualifying education credit 
must have been obtained. 

t9} L. Se·tenty-five All hours may be fFem ~ distance education. 
Distance education is an educational process in which the student 
and instructor are geographically separated. Distance education 
includes online learning, internet-based instruction, CD-ROM 
instruction, correspondence courses, and videoconferencing. 
Ann acceptable distance education course must meet all of the 
following requirements: 

W ill Provide interaction between the student and the instructor. 
Interaction is a reciprocal environment when the student has 
verbal or written communication with the instruction. 

~ .0 Be approved for content by the board, the appraisal 
qualifications board of the appraisal foundation, or an 
accredited college, community college, or university, that 
offers distance education programs and is approved or 
accredited by the commission on colleges, a regional or 
national accreditation association, or by an accrediting 
agency that is recognized by the United States secretary of 
education. Nonacademic credit college courses provided by 
a college shall be approved by the appraisal qualifications 
board of the appraisal foundation, or the board. 

f4t W Obtain course delivery mechanism approval from one 
of the following sources: 

fat Ul Appraisal qualifications board-approved 
organizations providing approval of course 
design and delivery. 

fbJ 121 A college that qualifies for content approval 
in subparagraph b paragraph 2 that awards 
academic credit for the distance education 
course. 
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feJ Ql A qualifying college for content approval with 
a distance education delivery program that 
approves the course design and delivery that 
incorporate interactivity. 

f2t .au Require the student to successfully complete a written 
examination proctored by an official approved by 
the presenting college, university, or sponsoring 
organization. 

f3l.(Q)_ Meet the requirements for qualifying education 
established by the appraisal qualifications board of 
the appraisal foundation. 

f4l @ Be equivalent to at least fifteen class hours. 

f1-9t 1. Courses that have received approval by the appraiser qualifications 
board of the appraisal foundation through the appraiser 
qualifications course approval prbgram may be acceptable to 
the board without additional state review. 

f441 k. Courses taken to satisfy the qualifying education requirements 
must not be repetitive. Uniform standards of professional appraisal 
practice courses taken in different years are not repetitive. Courses 
shall foster problem-solving skills in the education process by 
utilizing case studies as a major teaching method when applicable. 

tf2t L. Courses taken for the class hour requirement when an individual 
seeks a different classification than that held may also be counted 
for the continuing education requirement of the classification held. 

m. Credit toward Qualifying education reQuirements may also be 
obtained by the completion of a graduate (master's or doctoral) 
degree in real estate from an accredited college or university 
approved by the American association of collegiate schools 
of business. or a regional or national accreditation agency 
recognized by the United States secretary of education. provided 
that the college or university has had its curriculum reviewed and 
approved by the appraisal Qualifications board. Applicants for the 
licensed level who are awarded graduate degrees from approved 
institutions are reQuired to complete all additional education 
reQuired for the credential in which the approved degree is judged 
to be deficient by the appraisal QUalifications board. 

f43t !1. The applicant must be familiar with North Dakota Century Code 
chapter 43-23.3 and North Dakota Administrative Code title 101. 

f44t o. Experience may not be substituted for education. 
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5. Experience. A licensed appraiser must have the equivalent of two 
thousand hours of credible appraisal experience prior to obtaining the 
licensing permit. The experience requirements must be satisfied by 
time spent on the appraisal process. The appraisal process consists 
of analyzing factors that affect value, defining the problem, gathering 
and analyzing data, applying the appropriate analysis and methodology, 
and arriving at a ·"·alue an opinion and ceFreetly reporting the value 
data. analysis. and opinion in compliance with the uniform standards 
of professional appraisal practice. The applicant for licensure must 
submit a log from which the board will select for review a minimum of 
three summary or self-contained residential appraisal reports. All three 
of the reports must meet the current uniform standards of professional 
appraisal practice as of the effective date of the appraisal and must 
reflect that the applicant has an acceptable level of competency and 
understanding of the principles, practices, and procedures consistent 
with the body of knowledge for the licensed level. 

a. Adequate experience will be determined en a point system .W 
the actual hours spent on an assignment. subject to a maximum 
established by the board. 

(1) The point system 8'v'tafds points Maximum hours are 
based on the types of appraisals performed; and the types 
of properties appraised, and the numbeF ef appmisals 
peFfoFmed by the indbtidual. 

(2) Types of appraisals performed include standard appraisal, 
review appraisal, and condemnation appraisal. 

(a) A standard appraisal is the process of developing an 
appraisal using those methods commonly accepted 
by real estate appraisers as constituting the appraisal 
process and preparing a written appraisal report or file 
memorandum describing the appraisal and reporting 
the estimate of value. The appraisal process consists 
of an analysis of factors that affect value, definition of 
the problem, gathering and analyzing data, applying 
the appropriate value approaches and methodology, 
arriving at an opinion of value, and correctly reporting 
the opinion of value in compliance with the uniform 
standards of professional appraisal practice. 

(b) A review appraisal is the process of critically reviewing 
an appraisal report prepared by another appraiser 
and preparing a separate written report or file 
memorandum setting forth the results of the review 
process. The review appraiser reviews the report 
and forms an opinion as to the adequacy of the 
report, the appropriateness of the methods used 
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by the appraiser, and the reasonableness of the 
appraiser's conclusions. A review appraiser may or 
may not perform a field review. A field review includes 
inspecting the subject and comparables to verify data, 
to determine the appropriateness of the comparables 
selected and adjustments made, and to assist in 
determining the reasonableness of the value estimate. 
Review appraisal experience must conform to standard 
three of the uniform standards of professional appraisal 
practice. Review appraisal experience should be given 
credit to the extent that it demonstrates proficiency 
in appraisal principles, techniques, or skills used 
by appraisers practicing under applicable uniform 
standards of professional appraisal practice standards. 

(c) A condemnation appraisal is an appraisal of real 
property for condemnation purposes. including 
situations where a partial taking is involved and 
the appraiser must develop both a before taking value 
estimate and an after taking value estimate. The 
appraiser uses those methods commonly accepted 
by real estate appraisers as constituting the appraisal 
process including a field inspection and preparation of a 
written appraisal report or file memorandum describing 
the appraisal and reporting the before and after value 
estimates. 

(3) Types of property appraised may include the following: 

(a) Land may include farms of one hundred acres 
[40.47 hectares] or more in size, undeveloped tracts, 
residential multifamily sites, commercial sites, industrial 
sites, and land in transition. 

(b) Residential multifamily, five-12 units may include 
apartments, condominiums, townhouses, and mobile 
home parks. 

(c) Residential multifamily, thirteen-plus units may include 
apartments, condominiums, townhouses, and mobile 
home parks. 

(d) Commercial single-tenant may include office building, 
retail store, restaurant, service station, bank, and day 
care center. 

(e) Commercial multitenant may include office building, 
shopping center, and hotel. 
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(f) Industrial may include warehouse and manufacturing 
plant. 

(g) Institutional may include rest hom~. nursing home, 
hospital, school, church, and government building. 

(4) PoiAts The number of allowable hours assigned for each 
appraisal type are assigned by the board and are included 
on the application for licensure and certification. A copy of 
this form can be obtained by contacting the board office. 

b. A total of two huAdFed forty poiAts is equivaleAt to the two 
thousaAd·houF requiremeAt. These t\vo huAdFed forty poiAts ( The 
two thousand hours of experience} must be obtained using at least 
one year of appraisal practice gained over a period of at least 
twelve months. 

c. There is no other time limit regarding when qualifying experience 
may be obtained. 

d. Hours may be treated as cumulative in order to achieve the 
necessary two thousand hours (two huAdFed forty poiAts) of 
appraisal experience. 

e. Acceptable appraisal experience includes, but is not limited to, the 
following: 

(1) Fee and staff appraisal, ad valorem tax appraisal, 
condemnation appraisal, technical review appraisal, 
appraisal analysis, real estate consulting (excludes related 
fields such as real estate lending), highest and best use 
analysis, and feasibility analysis or study. 

(a) Mass appraisal experience must conform to standard 
six of the uniform standards of professional appraisal 
practice. Mass appraisal experience claimed by the 
applicant should be given credit to the extent that 
it demonstrates proficiency in appraisal principles, 
techniques, or skills used by appraisers practicing 
under applicable standards of the uniform standards of 
professional appraisal practice. 

(b) Review of real estate appraisals or real property 
consulting services, including market analysis, cash 
flow and investment analysis, and feasibility analysis, 
must conform to standards three, four, and five of the 
uniform standards of professional appraisal practice. 
Experience involving these functions should be given 
credit to the extent that it demonstrates proficiency 
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in appraisal principles, techniques, or skills used by 
appraisers practicing under standard one of the uniform 
standards of professional appraisal practice. 

(c) A market analysis typically performed by a real estate 
broker or sales person should be awarded experience 
credit when the analysis is prepared in conformity 
with standards one and two of the uniform standards 
of professional appraisal practice, the individual can 
demonstrate that the individual is using techniques and 
methods consistent with those used by appraisers to 
value property and the individual is effectively utilizing 
the appraisal process. 

(d) Real property appraisal experience should be awarded 
for appraisals of real estate components, estates, or 
interests unless the appraiser has not complied with 
standards one, two, and six of the uniform standards 
of professional appraisal practice. 

(2) No more than se·teFity-fhre peiFits two hundred hours of the 
total experience credit may be in related areas. Related 
experience includes consulting. 

f. Documentation in the form of reports er. certifications. and file 
memoranda must be provided to support the experience claimed. 
If reports er and file memoranda are unavailable for good cause, 
the board may accept other evidence of compliance with the 
uniform standards of professional appraisal practice. 

g. The verification for the two thousand hours (tvt·e huFJdred forty 
peiFits) of experience credit claimed by an applicant shall be 
on forms prescribed by the board which shall include all of the 
following: 

(1) Type of property. 

(2) Date of report. 

(3) Address of appraised property. 

(4) Description of work performed by the applicant and scope of 
the review and supervision of the supervising appraiser. 

(5) Number of werk hours (peiFJts) per assignment. 

(6) The signature and permit number of the supervising 
appraiser, if applicable. 
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(7) Separate appraisal logs maintained for each supervising 
appraiser, if applicable. 

h. There need not be a client in order for an appraisal to qualify for 
experience. Appraisals made without clients can fulfill up to fifty 
percent of the total experience requirement. 

i. Case studies or practicum courses that are approved by the board 
or through the appraisal qualifications board of the appraisal 
foundation course approval program can satisfy the nonclient 
experience requirement. 

(1) A practicum course must include the generally applicable 
methods of appraisal practice for the credential category. 
Content includes all of the following: 

(a) Requiring the student to produce credible appraisals 
that utilize an actual subject property. 

(b) Performing market research containing sales analysis. 

(c) Applying and reporting the applicable appraisal 
approaches in conformity with the uniform standards of 
professional appraisal practice. 

(2) Assignments must require problem-solving skills for a variety 
of property types for the credential category. 

(3) Experience credit shall be granted for the actual class hours 
of instruction and hours of documented research and analysis 
as awarded from the practicum course approval process. 

j. All experience must be obtained after January 30, 1989, and 
must be uniform standards of professional appraisal practice 
compliant. where the appraiser demonstrates proficiency in 
appraisal principles. methodology. procedures (development). and 
reporting conclusions. 

k. After accumulating a minimum of fifty percent of the required 
appraisal experience. an applicant for licensure may voluntarily 
submit work product to the board to be reviewed by a board 
reviewer for educational purposes only. A maximum of two reports 
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may be submitted for review. The board will not initiate a complaint 
for violations identified in this review. 

History: Effective October 1, 1992; amended effective January 1, 1995; October 1, 
1998; February 1, 2003; January 1, 2008; July 1. 2012. 
General Authority: NDCC 43-23.3-03, 43-23.3-09 
Law Implemented: NDCC 43-23.3-03, 43-23.3-06, 43-23.3-07, 43-23.3-08, 
43-23.3-09, 43-23.3-17, 43-23.3-18 

101-02-02-05.1. Certified residential appraiser. 

1. Permit. A certified residential appraiser permit must be issued to an 
individual who successfully meets all of the board requirements for such 
a permit. 

2. Property appraisal limitations Competency. The certified residential 
appraiser may appraise one-family to four-family family residential 
properties without regard to value or complexity. In addition, a certified 
residential appraiser may appraise noncomplex, nonresidential 
properties, that have a transaction value of up to two hundred fifty 
thousand dollars. The certified residential appraiser is bound by 
the competency provision of the uniform standards of professional 
appraisal practice. 

3. Examination. An applicant for a certified residential appraiser 
permit must have successfully completed the board-approved uniform 
state-certified residential examination or its equivalent. Successful 
completion of the examination is valid for a period of twenty-four 
months. The certified residential permit must be obtained within 
twenty-four months of successful completion of the examination or the 
examination must be retaken. An applicant for the examination as a 
certified residential appraiser must furnish proof to the board that the 
applicant has successfully completed the applicable education required 
by subsection 4. 

4. Education. An applicant for a certified residential appraiser whe 
completes educatiofl after December 31, 2007, or applies after July 1, 
2009, must apply Uflder permit shall meet all of the following education 
requirements: 

a-: Afl applicaflt for a certified residefltial appraiser permit who meets 
the educatiofl requiremeflts before Jafluary 1, 2008, afld makes 
applicatiofl by July 1, 2009, must successfully complete ofle 
hufldred tv.reflty hours of real estate appraisal educatiofl. Fifteefl 
of the ofle hufldred tvteflty hours must iflclude the successful 
completiofl of the flatioflal Ufliform stafldards of professioflal 
appraisal practice course or its equivaleflt. Equbtalefley must 
be determifled through the appraisal qualificatiofls board of the 
appraisal fouf1datiof1 course approval program or by afl altemate 
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method established by the appraisal qualifications beard ef the 
appraisal foundation. Ninet)' ef the ene hundred tvwenty hours 
must be comprised ef appraisal-specific education related te the 
·waluatien ef real estate and fifteen hours may be comprised ef 
appraisal-related subject matter as appro·o·ed as such by the beard. 

ffl A classroom hour is defined as fifty minutes eut ef each 
sixty minute segment. 

~ Credit toward the classroom hour requirement may only be 
granted \Vhen the length ef the educational offering is at least 
fifteen hours, and the individual successfully completes an 
examination pertinent te that educational offering. 

tat Open beek examinations are net acceptable in qualifting 
education courses. 

~ Uniform standards ef professional appraisal practice 
education credit shall only be awarded when the classroom 
is instructed by an appraisal qualifications beard certified 
instructor. 

{5} Credit fer the classroom requirement may be obtained from 
the following: 

tat Colleges er universities. 

tb} Community er junior colleges. 

tot Real estate appraisal er real estate related 
organizations. 

00 State er federal agencies er commissions. 

{at Proprietary scheels. 

ffl Other pro·tiders approved by the beard. 

{6} There is ne time limit regarding ·.vhen qualifting education 
credit must ha•te been obtained. 

ffl Various appraisal courses may be credited toward the ene 
hundred twenty classroom hour education requirement. 
Applicants must demonstrate that their education involved 
substantially equivalent ce·terage ef the topics listed below, 
with particular emphasis en the appraisal ef ene unit te 
four unit residential properties. 

tat Influences en real estate value. 
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f4t Physical afld efl¥iroRmeRtal. 

f2i EcoRomic. 

f3l Go·vefflmeRtal afld lesal. 

f4) Social. 

{b) Lesal coRsideratiofls ifl appraisal. 

f4t Real estate •versus real property. 

f2i Real property •versus persoRal propeR)·. 

f3l Limitatiofls Ofl real estate owRership. 

f4t Lesal rishts afld iflterests. 

f5t Forms of property O'iVflership. 

f6t Lesal descriptiofls. 

f1l Traflsfer of title. 

{et Types of •value. 

f4t Market value or Yalue ifl exchaRge. 

f2i Price. 

f3l Best; 

f4) lfl'il'estmeflt Yalue. 

f5t Value ifl use. 

f6t Assessed value. 

f1l lflsurable value. 

{eft Ecoflomic priflciples. 

f4t Aflticipatiofl. 

f2t Balaflce. 

f3l Ghaflge. 

f4) Com petitio fl. 
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f5t Conformity. 

f6l Contribution. 

fit Increasing and decreasing returns. 

f8l Opportunity cost. 

f9t Substitution. 

f4Gl Supply and demand. 

f44i Surplus and produeti'i'ity. 

{e} Real estate markets and analysis. 

f4t Characteristics of real estate marltets. 

f2l Absorption analysis. 

fat Role of money and capital markets. 

f4} Real estate financing. 

ffl- Valuation process. 

f4t Definition of the problem. 

f2l Collection and analysis of data. 

fat Analysis of highest and best use. 

f4} Application and limitations of each approach to 
'i'alue. 

f5t Reconciliation and final ·1alue estimate. 

f6l The appraisal report. 

{g7 Property description. 

f4t Site description. 

f2l Improvement description. 

fat Basic construction and design. 

W Highest and best use analysis. 
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f4t Four tests. 

f2t Vacant site or as if vacant. 

f3l As impro·ted. 

f4l Interim use. 

fit Appraisal mathematics and statistics. 

f4t Compound interest concepts. 

f2t Statistical concepts used in appraisal. 

(j} Sales comparison approach. 

f4t Research and selection of comparables. 

f2t Elements of comparison. 

f3l Adjustment process. 

f4l Application of sales comparison approach. 

tit} Site •talue. 

f4t Sales comparison. 

f2t Land residual. 

f3l Allocation. 

(4} Extraction. 

f5l Plottage and assemblage. 

tl} Cost approach. 

f4t Steps in cost approach. 

f2t Application of the cost approach. 

{m} Income approach. 

f4t Estimation of income and expenses. 

f2t Operating expense ratios. 

f3l Direct capitalization. 
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f4l Gress rent multiplier analysis. 

W Valuation of partial interests. 

f4i Life estates. 

f2l Undivided interests in commonly held property. 

f3t Easements. 

f4l Timeshares. 

f5l Cooperatives. 

f6l Leased fee estate. 

ffl Leasehold estate. 

{et Appraisal standards and ethics. 

W} Narrative report , .. ·riting. 

t8} Sixty hours may be fer distance education. Distance 
education is an educational precess in which the student and 
instructor are geographically separated. Distance education 
includes online learning, internet based instruction, CD ROM 
instruction, correspondence courses, and videecenferencing. 
An acceptable distance education course must meet all of 
the following requirements: 

W Provide interaction betvteen the student and the 
instructor. 

{b} Meet one ef the following requirements: 

f4i The course is presented by a college or university, 
accredited by the commission en colleges or a 
regional accreditation association, which offers 
distance education programs in ether disciplines. 

f2l The course is approved fer design and delivery 
mechanism by the international distance 
education certification center and fer content by 
the appraiser qualifications beard or the beard. 

(e} Require the student to successfully complete a written 
examination proctored by an official approved by 
the presenting college, unhrersity, or sponsoring 
organization. 
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tel} Meet the requirements fer qualifying education 
established by the appraiser qualifications beard. 

{e} Be equivalent te at least fifteen classroom hours. 

t9t Credit avt'arded fer the classroom heur requirement v.·hen an 
indi·tidual seeks a different classification than that held may 
alse be awarded fer the continuing education requirement ef 
the classification held. 

{49} Courses taken in satisfying the qualifying education 
requirements should net be repetitive in nature. Each 
course credited toward the required number ef qualifying 
education hours should represent a progression in which the 
appraiser's knowledge is increased. 

f44t Courses that have recei·ted approval by the appraiser 
qualifications beard ef the appraisal feundatien through the 
appraiser qualifications course approval program may be 
acceptable by the beard without additional state re·tie'iv'. 

f4t a. An associate degree, or higher from an accredited college or 
university. 

ill In lieu of the associate degree, an applicant for the certified 
residential permit shall successfully complete a minimum 
of t\venty ene three semester credit hours in aH each of the 
following collegiate level subject matter courses from an 
accredited college, junior college, community college, er 
university: 

(a) English composition. 

(b) Principles of economics (micro or macro). 

(c) Finance. 

(d) Algebra, geometry, or higher mathematics. 

(e) Statistics. 

(f) Introduction te computers, ·werd precessing and 
spreadsheets. Computer science. 

(g) Business or real estate law. 
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All courses used in lieu of the required degree must 
have been completed at a college or university that 
is an accredited degree-granting institution. The 
accreditation must have been obtained from the 
commission on colleges. a regional or national 
accreditation association. or an accrediting agency 
that is recognized by the United States secretary 
of education. If the college or university accepts 
the college-level examination program. and issues a 
transcript for the examinations. showing its approval. it 
will be considered as credit for the college course. For 
college-level courses taken in a quarterly system. one 
quarter credit hour is equivalent to two-thirds semester 
credit hour. 

!2.} College-level education completed at a foreign college or 
university will be acceptable provided the education has been 
evaluated and deemed equivalent by one of the following: 

.(a)_ An accredited degree-granting domestic college or 
university . 

.(bl The American association of collegiate registrars and 
admissions officers . 

.(Q). A foreign degree credential evaluation service company 
that is a member of the national association of 
credential evaluation services. 

@ A foreign degree credential evaluation service company 
that provides equivalency evaluation reports accepted 
by an accredited degree-granting domestic college or 
university or by a state licensing board that issues a 
credential in another discipline. 

(2} b. =rwe In addition to an associate degree or higher. an applicant 
for certified residential must complete two hundred class hours in 
subjects related to real estate appraisal which cover the required 
core curriculum as established by the appraisal qualifications 
board of the appraisal foundation and approved as such by the 
board. 

fat ill Coverage must include a minimum of all of the following: 

f4t .(a)_ Thirty hours of basic appraisal principles. 

~ .(bl Thirty hours of basic appraisal procedures. 

310 



f3l {Q). The fifteen-hour national uniform standards of appraisal 
practice course or its equivalent. 

f4l .(Q}. Fifteen hours of residential market analysis and highest 
and best use. 

f5t .(g} Fifteen hours of residential appraiser site valuation and 
cost approach. 

ill Thirty hours of sales comparison and income 
approaches. 

f6J .(g)_ Fifteen hours of residential report writing and case 
studies. 

ffl.(h). Fifteen hours of statistics, modeling, and finance. 

f8l ill. Fifteen hours of advanced residential applications and 
case studies. 

f9t ill Fifteen Twenty hours of appraisal subject matter 
electives. 

{bt .(21 Class hours will be credited only for educational offerings with 
content that follows the required core curriculum. 

te} .Ql A class hour is defined as sixty minutes, of which at least fifty 
minutes are for instruction attended by the student. 

{dt ~ Credit toward the class hour requirement may only be 
granted when the length of the educational offering is at 
least fifteen hours, and the individual successfully completes 
a closed-book examination pertinent to that educational 
offering. 

~ .(ID The prescribed number of class hours includes time for 
examinations. 

tft .(Q1 Uniform standards of professional appraisal practice 
education credit shall only be awarded when the class 
is instructed by at least one appraisal qualifications 
board-certified instructor who is state-certified. 

{gt ill Credit for the class requirement may be obtained from the 
following: 

f4t 00 Colleges or universities. 

f2t .(Q). Community or junior colleges. 
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f3l .(g} Real estate appraisal or real estate-related 
organizations. 

f4l Ufi State or federal agencies or commissions. 

f5l 00 Proprietary schools. 

fSl ID Providers approved by the board. 

ffl .(g.l The appraisal foundation or its boards. 

W LID There is no time limit regarding when qualifying education 
credit must have been obtained. 

~ .{ID. One hundred All hours may be fFem .12¥ distance education. 
Distance education is an educational process in which 
the student and instructor are geographically separated. 
Distance education includes online learning, internet-based 
instruction, CD-ROM instruction, correspondence courses, 
and videoconferencing. An acceptable distance education 
course must meet all of the following requirements: 

f4J .UU Provide interaction between the student and the 
instructor. Interaction is a reciprocal environment 
where the student has verbal or written communication 
with the instructor. 

~ill Be approved for content by the board, the appraisal 
qualifications board of the appraisal foundation, or an 
accredited college, community college, or university 
that offers distance education programs and is 
approved or accredited by the commission on colleges, 
a regional or national accreditation association, or 
by an accrediting agency that is recognized by the 
United States secretary of education. Nonacademic 
credit college courses provided by a college shall be 
approved by the appraisal qualifications board of the 
appraisal foundation or the board. 

f3l .(g} Obtain course delivery mechanism approval from one 
of the following sources: 

faJ ill Appraisal qualifications board-approved 
organizations providing approval of course 
design and delivery. 

fb} 121 A college that qualifies for content approval in 
subparagraph b and that awards academic credit 
for the distance education course. 
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fel Ql A qualifying college for content approval with 
a distance education delivery program that 
approves the course design and delivery that 
incorporates interactivity. 

f4l .{!;U Require the student to successfully complete a written 
examination proctored by an official approved by 
the presenting college, university, or sponsoring 
organization. 

f5t 00 Meet the requirements for qualifying education 
established by the appraisal qualifications board of 
the appraisal foundation. 

f6J !f)_ Be equivalent to at least fifteen class hours. 

{it .(1Q). Courses that have received approval by the appraiser 
qualifications board of the appraisal foundation through the 
appraiser qualifications course approval program may be 
acceptable to the board without additional state review. 

W .(11} Courses taken to satisfy the qualifying education 
requirements must not be repetitive. Uniform standards of 
professional appraisal practice courses taken in different 
years are not repetitive. Courses shall foster problem-solving 
skills in the education process by utilizing case studies as a 
major teaching method when applicable. 

{f} .{121 Courses taken for the class hour requirement when an 
individual seeks a different classification than that held may 
also be counted for the continuing education requirement of 
the classification held . 

.(liD Credit toward gualifying education requirements may also 
be obtained by the completion of a graduate degree in real 
estate from an accredited college or university approved by 
the American association of collegiate schools of business 
or a regional or national accreditation agency recognized by 
the United States secretary of education. provided that the 
college or university has had its curriculum reviewed and 
approved by the appraisal qualifications board . 

.(.1£ Applicants for the certified residential level who are awarded 
graduate degrees from approved institutions are required to 
complete all additional education required for the credential 
in which the approved degree is judged to be deficient by the 
appraisal qualifications board. 
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~ .(1ID The applicant must be familiar with North Dakota Century 
Code chapter 43-23.3 and North Dakota Administrative Code 
title 101. 

W UID Experience may not be substituted for education. 

5. Experience. A certified residential appraiser must have the equivalent 
of two thousand five hundred hours of credible appraisal experience 
prior to obtaining the certified residential appraiser certification permit. 
The experience requirements must be satisfied by time spent on the 
appraisal process. The appraisal process consists of analyzing factors 
that affect value, defining the problem, gathering and analyzing data, 
applying the appropriate analysis and methodology, and arriving at 
an opinion and correctly reporting the data. analysis. and opinion 
in compliance with the uniform standards of professional appraisal 
practice. The applicant for certified residential appraiser must submit 
a log from which the board will select for review a minimum of 
three summary or self-contained oAe family to four-family resideAtial 
appraisal reports. 0Ae report Collectively the reports must include 
and demonstrate competence and a working knowledge of all three 
approaches to value. The reports submitted must meet the current 
uniform standards of professional appraisal practice as of the effective 
date of the appraisal and must reflect that the applicant has an 
acceptable level of competency and understanding of the principles, 
practices, and procedures consistent with the body of knowledge for 
the certified residential level. 

a. Adequate experience will be determined oA a poiAt system .by 
the actual hours spent on an assignment. subject to a maximum 
established by the board. 

(1) The poiAt system awards poiAts Maximum hours awarded 
are based on the types of appraisals performed; and the 
types of properties appraised, aAd the Aumber of appraisals 
performed by the iAdividual. 

(2) Types of appraisals performed include standard appraisal, 
review appraisal, and condemnation appraisal. 

(a) A standard appraisal is the process of developing an 
appraisal using those methods commonly accepted 
by real estate appraisers as constituting the appraisal 
process and preparing a written appraisal report or file 
memorandum describing the appraisal and reporting 
the estimate of value. The appraisal process consists 
of an analysis of factors that affect value, definition of 
the problem, gathering and analyzing data, applying 
the appropriate value approaches and methodology, 
arriving at an opinion of value, and correctly reporting 
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the opinion of value in compliance with the uniform 
standards of professional appraisal practice. 

(b) A review appraisal is the process of critically reviewing 
an appraisal report prepared by another appraiser 
and preparing a separate written report or file 
memorandum setting forth the results of the review 
process. The review appraiser reviews the report 
and forms an opinion as to the adequacy of the 
report, the appropriateness of the methods used 
by the appraiser, and the reasonableness of the 
appraiser's conclusions. A review appraiser may or 
may not perform a field review. A field review includes 
inspecting the subject and comparables to verify data, 
to determine the appropriateness of the comparables 
selected and adjustments made, and to assist in 
determining the reasonableness of the value estimate. 
Review appraisal experience must conform to standard 
three of the uniform standards of professional appraisal 
practice. Review appraisal experience should be given 
credit to the extent that it demonstrates proficiency 
in appraisal principles, techniques, or skills used 
by appraisers practicing under applicable uniform 
standards of professional appraisal practice standards. 

(c) A condemnation appraisal is an appraisal of real 
property for condemnation purposes. including 
situations where a partial taking is involved and 
the appraiser must develop both a before taking value 
estimate and an after taking value estimate. The 
appraiser uses those methods commonly accepted 
by real estate appraisers as constituting the appraisal 
process, including a field inspection and preparation 
of a written appraisal report or file memorandum 
describing the appraisal and reporting the before and 
after value estimates. 

(3) Types of property appraised may include the following: 

(a) Land may include farms of one hundred acres 
[40.47 hectares] or more in size, undeveloped tracts, 
residential multifamily sites, commercial sites, industrial 
sites, and land in transition. 

(b) Residential multifamily, five-12 units may include 
apartments, condominiums, townhouses, and mobile 
home parks. 
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(c) Residential multifamily, thirteen-plus units may include 
apartments, condominiums, townhouses, and mobile 
home parks. 

(d) Commercial single-tenant may include office building, 
retail store, restaurant, service station, bank, and day 
care center. 

(e) Commercial multitenant may include office building, 
shopping center, and hotel. 

(f) Industrial may include warehouse and manufacturing 
plant. 

(g) Institutional may include rest home, nursing home, 
hospital, school, church, and government building. 

(4) Peints The number of allowable hours assigned for each 
appraisal type are assigned by the board and are included 
on the application for licensure and certification. A copy of 
this form can be obtained by contacting the board office. 

b. A total ef three hundred peints is equivalent te the twe theusand 
five hundred heur requirement. These three hundred peints ( The 
two thousand five hundred hours of experience} must be obtained 
using at least two years of appraisal practice gained over a period 
of at least twenty-four months. 

c. There is flet no other time limit regarding when qualifying 
experience may be obtained. 

d. Hours may be treated as cumulative in order to achieve the 
necessary two thousand five hundred hours (three hundred peints) 
of appraisal experience. 

e. Acceptable appraisal experience includes the following: 

(1) Fee and staff appraisal, ad valorem tax appraisal, 
condemnation appraisal, technical review appraisal, 
appraisal analysis, real estate consulting (excludes related 
fields such as real estate lending), highest and best use 
analysis, and feasibility analysis or study. 

(a) Mass appraisal experience must conform to standard 
six of the uniform standards of professional appraisal 
practice. Mass appraisal experience claimed by the 
applicant should be given credit to the extent that 
it demonstrates proficiency in appraisal principles, 
techniques, or skills used by appraisers practicing 
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under applicable uniform standards of professional 
appraisal practice standards. 

(b) Review of real estate appraisals or real property 
consulting services, including market analysis, cash 
flow and investment analysis, and feasibility analysis 
must conform to standards three, four, and five of the 
uniform standards of professional appraisal practice. 
Experience involving these functions should be given 
credit to the extent that it demonstrates proficiency 
in appraisal principles, techniques, or skills used by 
appraisers practicing under standard one ofthe uniform 
standards of professional appraisal practice. 

(c) A market analysis typically performed by a real estate 
broker or salesperson should be awarded experience 
credit when the analysis is prepared in conformity with 
standards one and two of the uniform standards of 
professional appraisal practice, and the individual can 
demonstrate that the individual is using techniques and 
methods consistent with those used by appraisers to 
value property and the individual is effectively utilizing 
the appraisal process. 

(d) Real property appraisal experience should be awarded 
for appraisals of real estate components, estates, or 
interests unless the appraiser has not complied with 
standards one, two, and six of the uniform standards 
of professional appraisal practice. 

(2) No more than se•teAty fi•te peiAts two hundred fifty hours of 
the total experience credit may be in related areas. Related 
experience includes consulting. 

f. Documentation in the form of reports 61', certifications, and file 
memoranda must be provided to support the experience claimed. 
If reports 6f and memoranda are unavailable for good cause, the 
board may accept other evidence of compliance with the uniform 
standards of professional appraisal practice. 

g. The verification for the two thousand five hundred hours (three 
huAdred peiAts) of experience credit claimed by an applicant shall 
be on forms prescribed by the board which shall include all of the 
following: 

( 1 ) Type of property. 

(2) Date of report. 
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(3) Address of appraised property. 

(4) Description of work performed by the applicant and scope of 
the review and supervision of the supervising appraiser. 

(5) Number of weflt hours (peiflts) per assignment. 

(6) The signature and permit number of the supervising 
appraiser, if applicable. 

(7) Separate appraisal logs maintained for each supervising 
appraiser, if applicable. 

h. There need not be a client in order for an appraisal to qualify for 
experience. Appraisals made without clients can fulfill up to fifty 
percent of the total experience requirement. 

i. Case studies or practicum courses that are approved by the board 
or through the appraisal qualifications board of the appraisal 
foundation course approval program can satisfy the nonclient 
experience requirement. 

(1) A practicum course must include the generally applicable 
methods of appraisal practice for the credential category. 
Content includes all of the following: 

(a) Requiring the student to produce credible appraisals 
that utilize an actual subject property. 

(b) Performing market research containing sales analysis. 

(c) Applying and reporting the applicable appraisal 
approaches in conformity with the uniform standards of 
professional appraisal practice. 

(2) Assignments must require problem-solving skills for a variety 
of property types for the credential category. 

(3) Experience credit shall be granted for the actual class hours 
of instruction and hours of documented research and analysis 
as awarded from the practicum course approval process. 

j. All experience must be obtained after January 30, 1989, and 
must be uniform standards of professional appraisal practice 
compliant. where the appraiser demonstrates proficiency in 
appraisal principles. methodology. procedures (development), and 
reporting conclusions. 
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k. After accumulating a m1mmum of fifty percent of the required 
appraisal experience. an applicant for certified residential may 
voluntarily submit work product to the board to be reviewed by a 
board reviewer for educational purposes only. A maximum of two 
reports may be submitted for review. The board will not initiate a 
complaint for violations identified in this review. 

History: Effective January 1, 2008: amended effective July 1. 2012. 
General Authority: NDCC 43-23.3-03 
Law Implemented: NDCC 43-23.3-03, 43-23.3-06, 43-23.3-07, 43-23.3-08, 
43.23.3-09, 43-23.3-17, 43-23.3-18 

101-02-02-06. Certified general appraiser. 

1. Definitions. A certified general appraiser permit must be issued to an 
individual who successfully meets all ofthe board requirements for such 
a permit. 

2. Property appraisal limitations. Competency. The certified general 
appraiser may appraise all types of properties. The certified general 
appraiser is bound by the competency provision of the uniform 
standards of professional appraisal practice. 

3. Examination. An applicant for a certified general appraiser permit 
must have successfully completed the board approved uniform state 
certification examination or its equivalent. Successful completion 
of the examination is valid for a period of twenty-four months. The 
certified general permit must be obtained within twenty-four months of 
successful completion of the examination or the examination must be 
retaken. An applicant for the examination as a certified appraiser must 
furnish proof to the board that the applicant has successfully completed 
the applicable education required by subsection 4. 

4. Education. An applicant for a certified general appraiser whe 
completes educatiofl after December 31, 2007, or applies after July 1, 
2009, must apply Uflder permit shall meet all of the following education 
requirements:-.;. 

a; Afl applicaflt for a certified gefleral appraiser permit who meets 
the educatiofl requiremeflts before Jafluary 1, 2008, afld makes 
applicatiofl by July 1, 2009, must successfully complete Ofle 
hufldred eighty hours of real estate appraisal educatiofl. Fifteefl 
of the ofle hufldred eighty hours must iflclude the successful 
completiofl of the Aatioflal ufliform stafldards of professioflal 
appraisal practice course, or its equi\'aleflt. Equivalefley shall 
be determifled through the appraisal qualificatiofls board course 
approval program or by afl altemate method established by the 
appraisal qualificatiofls board. 0f1e hufldred fifty hours of the ofle 
hufldred eighty hours must be comprised of appraisal specific 
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educatioA related to the valuatioA of real estate, aAd fifteeA hours 
may be comprised of appraisal related subject matter, as approved 
as such, by the board. 

ffl A classroom hour is defiAed as fifty miAutes out of each 
sixty-miAute segmeAt. 

~ Credit tov;ard the classroom hour requiremeAt may oAiy be 
graAted where the leAgth of the educatioAal offeriAg is at least 
fifteeA hours, aAd the iAdi·;idual successfully completes aA 
examiAatioA pertiAeAt to that educatioAal offeriAg. 

tat OpeA book examiAatioAs are Aot acceptable iA qualifyiAg 
educatioA courses. 

~ UAiferm staAdards of professioAal appraisal practice 
educatioA credit shall oAiy be awarded wheA the class 
is iAstructed by aA appraisal qualificatioAs board certified 
iAstruetor. 

{§} Credit for the classroom requiremeAt may be obtaiAed from 
the foiiO'h"iAg: 

{at Colleges or UAiversities. 

tb} CommuAity or juAior colleges. 

te} Real estate appraisal or real estate related 
orgaAizatioAs. 

~ State or federal ageAcies or commissioA. 

{e) Proprietary schools. 

tft Other providers appro"ted by the state certificatioA or 
liceAsiAg board. 

{6} There is AO time limit regardiAg wheA qualifyiAg educatioA 
credit must have beeA obtaiAed. 

ffl Various appraisal courses may be credited tu«ard the oAe 
huAdred eighty classroom hour educatioA requiremeAt. 
ApplicaAts must demoAstrate that their educatioA iA't'OI'ted 
substaAtially equi"taleAt co•terage of topics listed belu« 
't·.·ith particular emphasis oA the appraisal of AOAresideAtial 
properties. ResideAtial is defiAed as oAe to four resideAtial 
ttrtfts.: 

{at IAflueAce oA real estate •talue. 
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f4t Pt'lysieal afld eflviroflmefltal. 

f2t Eeoflomie. 

fat Co'ii·emmefltal afld legal. 

f4t Social. 

{b} Legal eoflsideratiofls ifl appraisal. 

f4t Real estate •tersus real property. 

f2t Real property versus persoflal property. 

fat Limitatiofls Ofl real estate ovmerst'lip. 

f4J Legal rights afld iflterests. 

f5l Forms of property o~t·merst'lip. 

f6l Legal deseriptiofls. 

pt Traflsfer of title. 

{e} Types of value. 

f4t Market value or ·talue ifl exet'laflge. 

f2t Price. 

fat Gost 

f4J lflvestmeflt ·talue. 

f5l Value ifl use. 

f6l Assessed value. 

pt lflsurable value. 

W Eeoflomie prifleiples. 

f4t Afltieipatiofl. 

f2t Balaflee. 

fat Gt'laflge. 

f4t Gompetitiofl. 
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f5t Conformity. 

f6t Contribution. 

f1t Increasing and decreasing returns. 

f8l Substitution. 

f9l Supply and demand. 

f49l Surplus and produeti·1ity. 

{e) Real estate markets and analysis. 

f4t Characteristics of real estate marltets. 

~ Absorption analysis. 

f3t Role of money and capital markets. 

{4} Real estate financing. 

~ Valuation process. 

f4t Definition of the problem. 

~ Collection and analysis of data. 

f3t Analysis of highest and best use. 

f4} Application and limitations of each approach to 
value. 

f5t Reconciliation and final value estimate. 

f6t The appraisal report. 

{g} Property· description. 

f4t Site description. 

~ lmpro·ll·ement description. 

f3t Basic construction and design. 

W Highest and best use analysis. 

f4t Four tests. 
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f2t Vacant site er as if vacant. 

fa} As imprmred. 

f4l Interim use. 

tit AppFBisal mathematics and statistics. 

f4t Compound interest concepts. 

f2t Statistical ceneepts used in appraisal. 

{ff Sales comparison appmach. 

f4t Research and selection ef cemparables. 

f2t Elements ef comparison. 

fa} Adjustment precess. 

f4l Application ef sales comparison approach. 

00 Site value. 

f4t Sales comparison. 

f2t Land residual. 

fa} Allocation. 

f4l ExtFBctien. 

f5J Plottage and assemblage. 

~ Cost appreach. 

f4t Steps in cost appmach. 

f2t Application ef the cost approach. 

{m} Income appreach. 

f4t Estimation ef income and expenses. 

f2t Operating ratios. 

fa} Direct capitalization. 

f4l Gress rent multiplier analysis. 
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W Valuatiofl of partial iflterests. 

f4i Life estates. 

~ UAdivided iAteFests ifl commoAiy held pFOpeFty. 

fat EasemeAts. 

f4t Timeshares. 

f5l Cooperatives. 

f6l Leased fee estate. 

f7l Leasehold estate. 

~ Appraisal staAdafds afld ethics. 

W} Narrath;e FepoFt ···tritiflg. 

{8} Eighty hoUFs may be distaAce educatiofl. DistaAce educatiofl 
is afl educatioAal process ifl which the studeflt afld 
iflstruetor aFe geographically separated. DistaAce educatiofl 
iAcludes, but is Aot limited to, oAiifle leamiflg iAtemet based 
iflstruetiofl, CD ROM iAstFUctiofl, correspoAdeAce courses, 
afld 'iideocoAfereAciAg. Afl acceptable distaAce educatiofl 
couFSe must: 

{at PFOvide iAteraetiofl betweefl the studeflt afld the 
ifiStfUetOf. 

tat Meet ofle of the follo·wiflg Fequiremeflts: 

f4i The couFSe is preseAted by a college or Ufli'iersity, 
accFedited by the commissiofl Ofl colleges or a 
regioAal accFeditatiofl associatiofl, that offeFS 
distaAce educatiofl programs ifl other disciplifles. 

~ The couFSe is appro\·ed for desigfl afld delivery 
mechaAism by the iAterAatioAal distaAce 
educatiofl ceFtificatiofl ceAter, afld for coflteflt by 
the appraiser qualificatiofls board or the boafd. 

~ Require the studeflt to successfully complete a writtefl 
e~amiAatiofl proctored by afl official appro·1ed by 
the preseAtiAg college, ufliversity, or spoAsoriAg 
orgaAizatiofl. 
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td} Meet the requirements for qualifying education 
established by the appraisal qualifications beard. 

{e} Be equhralent to at least fifteen classroom hours. 

{9} Credit awarded for the classroom hour requirement when an 
individual seeks a different classification than that held may 
also be avtarded for the eentinuing education requirement of 
the classification held. 

f49t Courses taken in satisfying the qualifying education 
requirements should net be repetiti·te in nature. Each 
course credited tO'Iv'ard the required number of qualifying 
education hours should represent a progression in which the 
appraiser's knowledge is increased. 

{44} Courses that have received approval b'f the appraiser 
qualifications beard of the appraisal foundation through the 
appraiser qualifications course approval program may be 
acceptable by the beard 't't'itheut additional state revie't't'. 

f4t a. A bachelor's degree or higher from an accredited college or 
university. 

ill In lieu of the bachelor's degree, an applicant for the certified 
general permit shall successfully complete a minimum of 
tfflrty three semester credit hours in aD each of the following 
collegiate level subject matter courses from an accredited 
college, junior college, community college, or uni\·ersity: 

(a) English composition. 

(b) Micro economics. 

(c) Macro economics. 

(d) Finance. 

(e) Algebra, geometry, or higher mathematics. 

(f) Statistics. 

(g) Introduction to computers, word precessing and 
spreadsheets. Computer science. 

(h) Business or real estate law. 
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(i) Two elective courses in accounting, geography, 
agriculture economics, business management, or 
real estate. 

All courses used in lieu of the reguired degree must 
have been completed at a college or university that is an 
accredited degree-granting institution. The accreditation 
must have been obtained from the commission on colleges. 
a regional or national accreditation association. or an 
accrediting agency that is recognized by the United States 
secretary of education. lfthe college or university accepts the 
college-level examination program. and issues a transcript 
for the examination. showing its approvaL it will be considered 
as credit for the college course. For college-level courses 
taken in a guarterly system. one guarter credit hour is 
eguivalent to two-thirds semester credit hour . 

.(21 College-level education completed at a foreign college or 
university will be acceptable provided the education has been 
evaluated and deemed eguivalent by one of the following: 

@} An accredited degree-granting domestic college or 
university . 

.Qll The American association of collegiate registrars and 
admissions officers . 

.(Q). A foreign degree credential evaluation service company 
that is a member of the national association of 
credential evaluation services. 

@ A foreign degree credential valuation service company 
that provides eguivalency evaluation reports accepted 
by an accredited degree-granting domestic college 
or university or by a state licensing board that issues 
credentials in another discipline. 

~ b. Three In addition to a bachelor's degree or higher. an applicant 
for certified general must complete three hundred class hours in 
subjects related to real estate appraisal which cover the required 
core curriculum as established by the appraisal qualifications board 
of the appraisal foundation, and approved as such, by the board. 

tat ill Coverage must include a minimum of all of the following: 

f4t 00 Thirty hours of basic appraisal principles. 

~ ill Thirty hours of basic appraisal procedures. 
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f3l .(c). The fifteen-hour national uniform standards of appraisal 
practice course or its equivalent. 

f4t _(gl Thirty hours of general appraiser market analysis and 
highest and best use. 

f5l.UU Fifteen hours of statistics, modeling, and finance. 

f6l .ill Thirty hours of general appraiser sales comparison 
approach. 

f1l .(g} Thirty hours general appraiser site valuation and cost 
approach. 

f8l .(b} Sixty hours of general appraiser income approach. 

f9l ill Thirty hours of general appraiser report writing and case 
studies. 

f49t .ill Thirty hours of appraisal subject matter electives. 

{51 .(21 Class hours will be credited only for educational offerings with 
content that follows the required core curriculum. 

{e} .Ql A class hour is defined as sixty minutes, of which at least fifty 
minutes are for instruction attended by the student. 

{tit W Credit toward the class hour requirement may only be 
granted when the length of the educational offering is at 
least fifteen hours, and the individual successfully completes 
a closed-book examination pertinent to that educational 
offering. 

{et @ The prescribed number of class hours includes time for 
examinations. 

ffl .(Q). Uniform standards of professional appraisal practice 
education credit shall only be awarded when the class 
is instructed by at least one appraisal qualifications 
board-certified instructor who is state-certified. 

(g} ill Credit for the class requirement may be obtained from the 
following: 

f4t .(a} Colleges or universities. 

~ill Community or junior colleges. 
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f3l .(Ql Real estate appraisal or real estate-related 
organizations. 

f4l @ State or federal agencies or commissions. 

f5J Uti Proprietary schools. 

f6l ill Providers approved by the board. 

ffl.(gl The appraisal foundation or its boards. 

W !ID There is no time limit regarding when qualifying education 
credit must have been obtained. 

{it 00 0Ae huAdred fifty All hours may be fr:em .12¥ distance 
education. Distance education is an educational process 
in which the student and instructor are geographically 
separated. Distance education includes online learning, 
internet-based instruction, CD-ROM instruction, 
correspondence courses, and videoconferencing. An 
acceptable distance education course must meet all of the 
following requirements: 

f4l .00 Provide interaction between the student and the 
instructor. Interaction is a reciprocal environment 
where the student has verbal or written communication 
with the instructor. 

~ill Be approved for content by the board, the appraisal 
qualifications board of the appraisal foundation, or an 
accredited college, community college, or university, 
that offers distance education programs and is 
approved or accredited by the c9mmission on colleges, 
a regional or national accreditation association, or 
by an accrediting agency that is recognized by the 
United States secretary of education. Nonacademic 
credit college courses provided by a college shall be 
approved by the appraisal qualifications board of the 
appraisal foundation or the board. 

f3l.(Ql Obtain course delivery mechanism approval from one 
of the following sources: 

fat U1 Appraisal qualifications board-approved 
organizations providing approval of course 
design and delivery. 

328 



fbi 121 A college that qualifies for content approval in 
item 2 subparagraph b that awards academic 
credit for the distance education course. 

feJ liD A qualifying college for content approval with 
a distance education delivery program that 
approves the course design and delivery that 
incorporates interactivity. 

f4l@ Require the student to successfully complete a written 
examination proctored by an official approved by 
the presenting, college, university, or sponsoring 
organization. 

f5J .uti Meet the requirements for qualifying education 
established by the appraisal qualifications board of 
the appraisal foundation. 

f6t ill Be equivalent to at least fifteen class hours. 

{fr .(1Q} Courses that have received approval by the appraiser 
qualifications board of the appraisal foundation through the 
appraiser qualifications course approval program may be 
acceptable to the board without additional state review. 

W !111 Courses taken to satisfy the qualifying education 
requirements must not be repetitive. Uniform standards of 
professional appraisal practice courses taken in different 
years are not repetitive. Courses shall foster problem-solving 
skills in the education process by utilizing case studies as a 
major teaching method when applicable. 

{I} .(W. Courses taken for the class hour requirement when an 
individual seeks a different classification than that held may 
also be counted for the continuing education requirement of 
the classification held . 

.{1.ID Credit toward qualifying education requirements may also 
be obtained by the completion of a graduate degree in real 
estate from an accredited college or university approved by 
the American association of collegiate schools of business 
or a regional or national accreditation agency recognized by 
the United States secretary of education. provided that the 
college or university has had its curriculum reviewed and 
approved by the appraisal qualifications board . 

.(.14). Applicants for the certified general level who are awarded 
graduate degrees from approved institutions are required to 
complete all additional education required for the credential 

329 



in which the approved degree is judged to be deficient by the 
appraisal qualifications board. 

~ .(1ID The applicant must be familiar with North Dakota Century 
Code chapter 43-23.3 and North Dakota Administrative Code 
title 101. 

W .(1ID Experience may not be substituted for education. 

5. Experience. A certified general appraiser must have the equivalent of 
three thousand hours of credible appraisal experience prior to obtaining 
the certified general appraiser certification permit. The experience 
requirements must be satisfied by time spent on the appraisal process. 
The appraisal process consists of analyzing factors that affect value, 
defining the problem, gathering and analyzing data, applying the 
appropriate analysis and methodology, and arriving at an opinion 
and correctly reporting the data. analysis. and opinion in compliance 
with the uniform standards of professional appraisal practice. The 
applicant for certification must submit a log from which the board 
will select for review a minimum of three summary or self-contained 
nonresidential appraisal reports. One report Collectively the reports 
must include and demonstrate competence and a working knowledge 
of all three approaches to value. The reports submitted must meet the 
current uniform standards of professional appraisal practice as of the 
effective date of the appraisal and must reflect that the applicant has 
an acceptable level of competency and understanding of the principles, 
practices, and procedures consistent with the body of knowledge for 
the certified general level. 

a. Adequate experience will be determined on a point system Qy 
the actual hours spent on an assignment. subject to a maximum 
established by the board. 

(1) The point system awards points Maximum hours awarded 
are based on the types of appraisals performed,- and the 
types of properties appraised, ana the number of appraisals 
performed by the inehrieual. · 

(2) Types of appraisals performed include standard appraisal, 
review appraisal, and condemnation appraisal. 

(a) A standard appraisal is the process of developing an 
appraisal using those methods commonly accepted 
by real estate appraisers as constituting the appraisal 
process and preparing a written appraisal report or file 
memorandum describing the appraisal and reporting 
the estimate of value. The appraisal process consists 
of an analysis of factors that affect value, definition of 
the problem, gathering and analyzing data, applying 
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the appropriate value approaches and methodology, 
arriving at an opinion of value, and correctly reporting 
the opinion of value in compliance with the uniform 
standards of professional appraisal practice. 

(b) A review appraisal is the process of critically reviewing 
an appraisal report prepared by another appraiser 
and preparing a separate written report or file 
memorandum setting forth the results of the review 
process. The review appraiser reviews the report 
and forms an opinion as to the adequacy of the 
report, the appropriateness of the methods used 
by the appraiser, and the reasonableness of the 
appraiser's conclusions. A review appraiser may or 
may not perform a field review. A field review includes 
inspecting the subject and comparables to verify data, 
to determine the appropriateness of the comparables 
selected and adjustments made, and to assist in 
determining the reasonableness of the value estimate. 
Review appraisal experience must conform to standard 
three of the uniform standards of professional appraisal 
practice. Review appraisal experience should be given 
credit to the extent that it demonstrates proficiency 
in appraisal principles, techniques, or skills used 
by appraisers practicing under applicable uniform 
standards of professional appraisal practice standards. 

(c) A condemnation appraisal is an appraisal of real 
property for condemnation purposes. including 
situations where a partial taking is involved and 
the appraiser must develop both a before taking value 
estimate and an after taking value estimate. The 
appraiser uses those methods commonly accepted 
by real estate appraisers as constituting the appraisal 
process including a field inspection and preparation of a 
written appraisal report or file memorandum describing 
the appraisal and reporting the before and after value 
estimates. 

(3) Types of property appraised may include the following: 

(a) Land may include farms of one hundred acres 
[40.47 hectares] or more in size, undeveloped tracts, 
residential multifamily sites, commercial sites, industrial 
sites, and land in transition. 

(b) Residential multifamily, five-12 units may include 
apartments, condominiums, townhouses, and mobile 
home parks. 
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(c) Residential multifamily, thirteen-plus units may include 
apartments, condominiums, townhouses, and mobile 
home parks. 

(d) Commercial single-tenant may include office building, 
retail store, restaurant, service station, bank, and day 
care center. 

(e) Commercial multitenant may include office building, 
shopping center, and hotel. 

(f) Industrial may include warehouse and manufacturing 
plant. 

(g) Institutional may include rest home, nursing home, 
hospital, school, church, and government building. 

(4) PeiRts The number of allowable hours assigned for each 
appraisal type are assigned by the board and are included 
on the application for licensure or certification. A copy of this 
form can be obtained by contacting the board office. 

b. A tetal ef three huRdred sixty ~eiRts is equhtaleRt te three 
theusaRd-heur requiremeRt. These three huRdred sixty ~eiRts ( 
The three thousand hours of experience} must be obtained using 
at least two and one-half years of appraisal practice gained over 
a period of at least thirty months. 

c. There is no other time limit regarding when qualifying experience 
may be obtained. 

d. Hours may be treated as cumulative in order to achieve the 
necessary three thousand hours (three huRdred sixty ~eiRts) of 
appraisal experience. 

e. Acceptable appraisal experience includes the following: 

(1) Fee and staff appraisal, ad valorem tax appraisal, 
condemnation appraisal, technical review appraisal, 
appraisal analysis, real estate consulting (excludes related 
fields such as real estate lending), highest and best use 
analysis, and feasibility analysis or study. 

(a) Mass appraisal experience must conform to standard 
six of the uniform standards of professional appraisal 
practice. Mass appraisal experience claimed by the 
applicant should be given credit to the extent that 
it demonstrates proficiency in appraisal principles, 
techniques, or skills used by appraisers practicing 
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under applicable uniform standards of professional 
appraisal practice standards. 

(b) Review of real estate appraisals or real property 
consulting services, including market analysis, cash 
flow and investment analysis, and feasibility analysis 
must conform to standards three, four, and five of the 
uniform standards of professional appraisal practice. 
Experience involving these functions should be given 
credit to the extent that it demonstrates proficiency 
in appraisal principles, techniques, or skills used by 
appraisers practicing under standard one of the uniform 
standards of professional appraisal practice. 

(c) A market analysis typically performed by a real estate 
broker or sales person should be awarded experience 
credit when the analysis is prepared in conformity 
with standards one and two of the uniform standards 
of professional appraisal practice, the individual can 
demonstrate that the individual is using techniques and 
methods consistent with those used by appraisers to 
value property and the individual is effectively utilizing 
the appraisal process. 

(d) Real property appraisal experience should be awarded 
for appraisals of real estate components, estates, or 
interests unless the appraiser has not complied with 
standards one, two, and six of the uniform standards 
of professional appraisal practice. 

(2) No more than se·teflty five poiflts three hundred hours of 
the total experience credit may be in related areas. Related 
experience includes consulting. 

f. Documentation in the form of reports er. certifications. and file 
memoranda must be provided to support the experience claimed. 
If reports 6f and file memoranda are unavailable for good cause, 
the board may accept other evidence of compliance with the 
uniform standards of professional appraisal practice. 

g. The verification for the three thousand hours (three hufldred sixty 
poiflts) of experience credit claimed by an applicant shall be 
on forms prescribed by the board which shall include all of the 
following: 

( 1 ) Type of property. 

(2) Date of report. 
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(3) Address of appraised property. 

(4) Description of work performed by the applicant and scope of 
the review and supervision of the supervising appraiser. 

(5) Number of W6fk: hours (peiRts) per assignment. 

(6) The signature and permit number of the supervising 
appraiser, if applicable. 

(7) Separate appraisal logs maintained for each supervising 
appraiser, if applicable. 

h. The applicant must have at least fifty percent (eRe theusaRd five 
huRd red heurs) of nonresidential appraisal experience. Residential 
is defined as one-unit to four-unit residential units. 

i. There need not be a client in order for an appraisal to qualify for 
experience. Appraisals made without clients can fulfill up to fifty 
percent of the total experience requirement. 

j. Case studies or practicum courses that are approved by the board 
or through the appraisal qualifications board of the appraisal 
foundation course approval program can satisfy the nonclient 
experience requirement. 

(1) A practicum course must include the generally applicable 
methods of appraisal practice for the credential category. 
Content includes all of the following: 

(a) Requiring the student to produce credibl~ appraisals 
that utilize an actual subject property. 

(b) Performing market research containing sales analysis. 

(c) Applying and reporting the applicable appraisal 
approaches in conformity with the uniform standards of 
professional appraisal practice. 

(2) Assignments must require problem-solving skills for a variety 
of property types for the credential category. 

(3) Experience credit shall be granted for the actual class hours 
of instruction and hours of documented research and analysis 
as awarded from the practicum course approval process. 

k. All experience must be obtained after January 30, 1989, and 
must be uniform standards of professional appraisal practice 
compliant. where the appraiser demonstrates proficiency in 
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appraisal principles. methodology. procedures (development). and 
reporting conclusions. 

1.. After accumulating a minimum of fifty percent of the reguired 
appraisal experience. an applicant for certified general may 
voluntarily submit work product to the board to be reviewed by a 
board reviewer for educational purposes only. A maximum of two 
reports may be submitted for review during the experience portion 
of the certification process. The board will not initiate a complaint 
for violations identified in this review. 

History: Effective October 1, 1992; amended effective January 1, 1995; October 1, 
1998; February 1, 2003; January 1, 2008; July 1. 2012. 
General Authority: NDCC 43-23.3-03, 43-23.3-09 
Law Implemented: NDCC 43-23.3-03, 43-23.3-06, 43-23.3-07, 43-23.3-08, 
43-23.3-09, 43-23.3-17, 43-23.3-18 

101-02-02-07. Inactive status. 

1. A licensed or certified appraiser may be assigned to inactive status upon 
written request. 

2. A licensed or certified appraiser on inactive status may not directly or 
indirectly engage in, advertise, conduct the business of, or act in any 
capacity as a licensed or certified appraiser. 

3. A licensed or certified appraiser on inactive status must renew 
a permit as required by North Dakota Century Code section 
43-23.3-12 and section 101-02-04-01. A. except a licensed or 
certified appraiser on inactive status is not required to complete the 
continuing education required by North Dakota Century Code sections 
43-23.3-12 and 43-23.3-19 and North Dakota Administrative Code 
section 1 01-04-01-01 . 

4. A licensed or certified appraiser on inactive status may be removed from 
inactive status upon written request and proof of completion of all the 
continuing education that would have been required if the licensed or 
certified appraiser was not on inactive status, including the most recent 
edition of the seven-hour national uniform standards of professional 
appraisal practice update course or its equivalent. 

History: Effective October 1, 1992; amended effective January 1, 2008: July 1. 
2012. 
General Authority: NDCC 43-23.3-03, 43-23.3-12 
Law Implemented: NDCC 43-23.3-12, 43-23.3-19, 43-23.3-20 
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Section 
101-02-02.1-01 

101-02-02.1-02 
101-02-02.1-03 
101-02-02.1-04 

CHAPTER 101-02-02.1 
NONRESIDENT AND TEMPORARY PERMITS 

Issuance of Permits to Applicants Licensed or Certified by 
Another State 

Temporary Permit 
Nonresident Consent to Service of Process [Repealed] 
Denial of an Application 

101-02-02.1-01. Issuance of permits to applicants licensed or certified 
by another state • 

.1.. The board may shall issue a permit to an applicant who is licensed 
or certified in good standing by another state if the other state's 
requirements to be licensed or certified are at least substantially 
equivalent to the requirements imposed by this state. and if grounds 
for denial of the applications under North Dakota Century Code section 
43-23.3-18 do not exist. If an applicant was licensed or certified by 
another state by reciprocity or a similar process, the requirements of 
the state in which the applicant was originally licensed or certified must 
be at least substantially equivalent to the requirements imposed by this 
state. 

2. To qualify, the applicant must meet all of the following requirements: 

+. a. Submit an application on a form provided by the board. 

t. b. Certify that the applicant is licensed or certified in good standing in 
another state. 

& c. Certify that disciplinary proceedings are not pending against the 
applicant in any jurisdiction. 

4:- d. Provide documentation of the requirements of the state in which 
the applicant was originally licensed or certified. 

e. Provide verification that work product was reviewed and approved 
as part of licensure or certification. If the applicant is or has been 
a supervisor or a trainee who has had work product reviewed and 
approved. this would also be considered verification. 

&.- f.. Pay the application fee. 

3. The board may reguest work product from an applicant if one of the 
following grounds exists: 
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a. The applicant cannot provide verification that work product 
has been reviewed and approved as part of the licensure or 
certification. 

b. The applicant has a history of disciplinary action. 

History: Effective January 1, 1995; amended effective October 1, 1998; January 1, 
2008; July 1. 2012. 
General Authority: NDCC 43-23.3-03, 43-23.3-11 
Law Implemented: NDCC 43-23.3-04.1 

101-02-02.1-02. Temporary permit. 

.1... A nonresident of this state who has submitted an irrevocable consent to 
service of process may obtain a temporary permit to perform a contract 
relating to the appraisal of real estate in this state. 

2. To qualify, the applicant must meet all of the following requirements: 

+. a. Submit an application on a form provided by the board. 

r. b. Certify that the applicant is licensed or certified in good standing in 
another state. 

3: c. Certify that disciplinary proceedings are not pending against the 
applicant in any jurisdiction. 

4-: .d.. Submit a copy of the contract for appraisal services. 

&. e. Sign an irrevocable consent to service of process form. 

&. L Pay the application fee. 

3. A temporary permit issued under this section is expressly limited to the 
grant of authority to perform the appraisal work required by the contract 
for appraisal services. 

4. An applicant may not complete more than six assignments per year. 

5. Each temporary permit expires upon the completion of the appraisal 
work required by the contract for appraisal services. 

History: Effective January 1, 1995; amended effective October 1, 1998; January 1, 
2008: July 1. 2012. 
General Authority: NDCC 43-23.3-03, 43-23.3-11 
Law Implemented: NDCC 43-23.3-11 
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101-02-02.1-04. Denial of an application. If an application is denied. the 
board will notify the applicant of the denial and specify the basis for the denial. 

History: Effective July 1. 2012. 
General Authority: NDCC 43-23-03 
Law Implemented: NDCC 43-23-03 

338 



CHAPTER 1 01-02-04 
RENEWAL 

Permit Renewal 
Section 
101-02-04-01 
1 01-02-04-02 Denial of an Application 

101-02-04-01. Permit renewal. 

1. All permits expire on December thirty-first of each year. 

2. A holder of an appraiser permit desiring the renewal of such permit shall, 
during the month preceding the expiration date of such permit, apply for 
same in writing upon a form approved by the board and shall forward 
the required fee. Forms are available upon request to the board. 

2-: ~ Permits may be renewed up to ninety days after the date of expiration, 
with payment of late fee. The applicant who does not file a renewal 
application by the ninety-day deadline is subject to all requirements 
governing new applicants. 

& 4. A person who, in any way, acts as an apprentice licensed, or certified 
appraiser while that individual's permit is expired will be subject to 
disciplinary action and penalties as described in North Dakota Century 
Code chapter 43-23.3. 

History: Effective October 1, 1992; amended effective February 1, 2003; 
January 1, 2008; July 1. 2012. 
General Authority: NDCC 43-23.3-03 
Law Implemented: NDCC 43-23.3-12, 43-23.3-23 

101-02-04-02. Denial of an application. If an application is denied, the 
board will notify the applicant of the denial and specifY the basis for the denial. 

History: Effective July 1. 2012. 
General Authority: NDCC 43-23-03 
Law Implemented: NDCC 43-23-03 
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CHAPTER 101-03-01 

101-03-01-01. Copies of uniform standards of professional appraisal 
practice. Copies of the uniform standards of professional appraisal practice are 
available upon r=equest te the beard for purchase through the appraisal foundation. 

History: Effective October 1, 1992; amended effective January 1, 1995: July 1. 
2012. 
General Authority: NDCC 43-23.3-03 
Law Implemented: NDCC 43 23.3 08, 43-23.3-18 
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Section 
101-03.1-01-01 
101-03.1-01-02 
101-03.1-01-03 
101-03.1-01-04 

CHAPTER 101-03.1-01 
UNPROFESSIONAL CONDUCT 

Unprofessional Conduct 
Reporting Requirements 
Conflict of Interest 
Application of Standards 

101-03.1-01-01. Unprofessional conduct. Any of the following acts and 
omissions constitute a violation of the standards of professional appraisal practice 
and are grounds for disciplinary action or denial of an application: 

1. Violation or attempted violation of North Dakota Century Code chapter 
43-23.3 or the rules adopted by the board. 

2. Failure to comply with the standards of professional appraisal practice 
and ethical rules specified by the uniform standards of professional 
appraisal practice and all other standards and ethical requirements 
adopted by the appraisal foundation. 

3. Engaging in the business of real estate appraising under an assumed 
or fictitious name. 

4. Paying a finder's fee or referral fee to any person in connection with 
the appraisal of real estate, but an intracompany payment for business 
development is not unethical. 

5. Making a false or misleading statement in that portion of a written 
appraisal report that deals with professional qualifications or in any 
testimony concerning professional qualification. 

6. Violation of the confidential nature of individual, business, or 
governmental records to which a permittee gained accesses through 
employment or engagement as an appraiser. 

7. Performance of appraisal services beyond the permittee's level of 
competence. 

8. Having been disciplined in another state, territory, or country relating to 
a permit or the authorization to practice as an appraiser. 

9. Negligence, refusal, or incompetence in developing an appraisal, 
preparing an appraisal report, or communicating an appraisal. 

10. Failing as a licensed or certified appraiser to actively and personally 
supervise an apprentice appraiser or any person not licensed or certified 
under the provisions of North Dakota Century Code chapter 43-23.3 
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who assists the licensed or certified appraiser in performing real estate 
appraisals. 

11. Having become permanently or temporarily unfit to engage in appraisal 
activity because of physical, mental, emotional, or other causes. 
Suspension of a permit in cases where the permittee is temporarily 
unfit to conduct appraisal activity shall only be for the period of 
unfitness. 

12. Commission of any act involving moral turpitude or dishonesty, whether 
the act is committed in the course of the individual's activities as an 
appraiser or otherwise. 

13. Engaging in conduct involving dishonesty, fraud, deceit, or 
misrepresentation. 

14. Filing a frivolous complaint against a permitted appraiser. 

History: Effective January 1, 1995; amended effective February 1, 2003; 
January 1, 2008: July 1. 2012. 
General Authority: NDCC 43-23.3-03, 43-23.3-22 
Law Implemented: NDCC 43-23.3-18, 43-23.3-22 

101-03.1-01-04. Application of standards. The requirements of the 
uniform standards of professional appraisal practices shall not apply to the board. 
its agents, and employees when receiving appraisals as part of the application or 
disciplinary processes. 

History: Effective July 1. 2012. 
General Authority: NDCC 43-23-03 
Law Implemented: NDCC 43-23-22 
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CHAPTER 1 01-04-01 

101-04-01-01. Continuing education requirements. 

1. Purpose. The purpose of continuing education is to ensure that the 
appraiser participates in a program that maintains and increases that 
individual's skill, knowledge, and competency in real estate appraising. 

2. Requirements. All apprentice, licensed, and certified permittees 
must meet a minimum level of continuing education. This minimum 
level has been set at twenty-eight hours over a two-year education 
renewal period. Of the twenty-eight hours, appraisers must complete 
the seven-hour national uniform standards of professional appraisal 
practice update course, or its equivalent, every two years. Equivalency 
must be determined through the appraisal qualifications board course 
approval program or by an alternate method approved by the appraisal 
qualifications board. Fourteen hours of the twenty-eight hours must 
include appraisal-specific education related to the valuation of real 
estate, and seven hours may be comprised of appraisal-related subject 
matter, approved as such by the board. 

a. The necessary twenty-eight hours may be obtained at any time 
during the two-year renewal period, except for the required national 
uniform standards of professional appraisal practice requirement. 

b. Verification of the necessary twenty-eight hours must be submitted 
by the end of the two-year renewal period. 

c. Uniform standards of professional practice (USPAP) continuing 
education credit shall only be awarded when the class is instructed 
by at least one appraisal qualifications board-certified instructor 
who is state-certified. 

d. All continuing education courses taken in this state must be 
approved by the board. 

e. Courses taken out ofthis state may be approved for credit, provided 
the state in which the course was taken has approved the course 
for appraiser education. 

f. A course which has not had prior approval may be approved on an 
individual basis. 

g. All continuing education must be taken in blocks of at least two 
hours. 

h. A classroom hour is defined as fifty minutes out of each sixty-minute 
segment. 
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i. With the exception of distance education, no examination is 
required for continuing education courses. 

j. Credit for the class requirement may be obtained from the following: 

(1) Colleges or universities. 

(2) Community or junior colleges. 

(3) Real estate appraisal or real estate-related organizations. 

(4) State or federal agencies or commissions. 

(5) Proprietary schools. 

(6) Other providers approved by the board. 

k. Credit may be granted for education offerings which are consistent 
with the purpose of continuing education stated in subsection 1 and 
cover real estate-related appraisal topics such as: 

(1) Ad valorem taxation. 

(2) Arbitration C;Ind dispute resolution. 

(3) Courses related to practice of real estate appraisal or 
consulting. 

(4) Development cost estimating. 

(5) Ethics and standards of professional practice. 

(6) Land use planning and zoning. 

(7) Management, leasing, and timesharing. 

(8) Property development and partial interests. 

(9) Real estate law, easements, and legal interests. 

(1 0) Real estate litigation, damages, and condemnation. 

(11) Real estate financing and investment. 

(12) Real estate appraisal-related computer applications. 

(13) Real estate securities and syndications. 
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I. A professional real estate appraisal organization meeting may be 
granted credit, provided it is a formal education program of learning 
which contributes to the real estate appraisal profession. 

m. Three hours of continuing education credit. per continuing 
education cycle. may be granted for attendance at a face-to-face 
meeting of the board of at least three hours. The attendee must 
attend the meeting in its entirety. 

tJr. n... Real estate appraisal-related field trips may be granted credit. 
However, transit time to or from the field trip location should not be 
included when awarding credit if instruction does not occur. 

fT. o. Up to one-half of an individual's continuing education credit may 
be granted for participation, other than as a student in appraisal 
educational processes and programs. Examples of activities for 
which credit may be granted are teaching, program development, 
authorship of textbooks, or similar activities which are determined 
to be equivalent to obtaining continuing education. Teaching of a 
course with the same, or substantially the same subject content 
may be claimed only once for credit within a two-year renewal cycle. 

e; Q... Continuing education credit may be granted for distance 
education. Distance education is defined as any educational 
process based on the geographical separation of instructor and 
student. Distance education includes CD-ROM instruction, online 
learning, internet-based instruction, correspondence courses, and 
videoconferencing. Acceptable distance education courses must 
meet all of the following requirements: 

(1) Provide interaction between the student and the instructor. 
Interaction is a reciprocal environment where the student has 
verbal or written communication with the instructor. 

(2) Be approved for content by the board, the appraisal 
qualifications board of the appraisal foundation, or an 
accredited college, community college, or university, that 
offers distance education programs and is approved or 
accredited by the commission on colleges, a regional or 
national accreditation association, or by an accrediting 
agency that is recognized by the United States secretary of 
education. Nonacademic credit college courses provided by 
a college shall be approved by the appraisal qualifications 
board of the appraisal foundation or the board. 

(3) Be approved for delivery mechanism by one of the following 
sources: 
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(a) Appraiser qualifications board-approved organizations 
providing approval of course design and delivery. 

(b) A college that qualifies for content approval in 
paragraph 2 and that awards academic credit for 
the distance education course. 

(c) A qualifying college for content approval with a distance 
education delivery program that approves the course 
design and delivery that incorporates interactivity. 

(4) Be equivalent to a minimum of two classroom hours in length 
and meet the requirements for real estate appraisal-related 
courses established by the appraiser qualifications board. 

(5) If intended for use as continuing education, include at least 
one of the following: 

(a) The student successfully completes a written 
examination proctored by an official approved by the 
presenting college or university or by the sponsoring 
organization. 

(b) The student successfully completes the course 
mechanisms required to demonstrate knowledge 
of the subject matter. 

Jr. !L. A course with the same or substantially the same subject content 
may be claimed only once for credit within a two-year renewal cycle. 

q; L. Excess hours of education earned in one renewal period cannot be 
carried over to the next renewal period. 

r. s. Courses that have received approval by the appraiser qualifications 
board of the appraisal foundation through the appraiser 
qualifications course approval program may be accepted by 
the board without additional state review. 

~ 1.. Courses that are taken as a result of a disciplinary action may not 
be credited toward continuing education. 

t .Y... Courses taken for the class hour requirement when an 
individual seeks a different classification than that held may be 
simultaneously counted for the continuing education requirement 
of the classification held. 

tt:- v. Appraisers are required to complete continuing education for a 
partial year in a continuing education cycle as follows: 
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(1) For continuing education cycle periods of one hundred 
eighty-five days or more, fourteen hours of continuing 
education are required. 

(2) For continuing education cycle periods of less than one 
hundred eighty-five days, no continuing education is required. 

History: Effective October 1, 1992; amended effective October 1, 1998; 
February 1, 2003; January 1, 2008: July 1. 2012. 
General Authority: NDCC 43-23.3-12, 43-23.3-19 
Law Implemented: NDCC 43-23.3 
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