
NORTH DAKOTA STATE 
BOARD OF COSMETOLOGY 

1102 S. WASHINGTON SUITE 200 
P.O. BOX 2177 

BISMARCK, ND 58502-2177 
TELEPHONE (701) 224-9800 

Mr. Chairman and Members of the Legislative Audit and Fiscal Review Committee: 

The North Dakota State Board of Cosmetology audit for the year ended June 30,2013 
was conducted by Jason Schuh, CPA. The Board is providing a written response to the 
report recommendations. 

Recommendation: 
The Board has an internal control weakness due to limited staff. This limited staff 
usually delegates one person to collect monies, issue checks, mail checks to vendors, 
record receipts and disbursements in journals, maintain the general ledger, and prepare 
financial statements. 

Response: 
The Board of Cosmetology employs one full time and one part-time staff member. The 
part-time employee opens mail and collects fees. The full time employee performs the 
general accounting duties. Responsible for the daily financial transactions, payroll 
services, bill payments, by computer, using QuickBooks. All checks requiring two 
signatures. The Board is committed to safeguard assets and make operations effective. 

Recommendation: 
Recommend the Board obtains the necessary knowledge of current accounting principles 
to prepare financial statements or outsource the preparation of its financial statements. 

Response: 

APPENDIX 0 

The June 30,2013 Board of Cosmetology financial statements is prepared by the Board's 
auditor. The Board does not have a CPA on staff. The monthly financial statements are 
prepared by using QuickBooks Accounting Program. The Board hired a Bookkeeping 
Service to provide training with QuickBooks; assist with the quarterlies, monthly bank 
statements and annual W-2 ' s and W-3's and to be available for accounting support, when 
needed. The Board of Cosmetology implemented on-line renewal with direct deposit to 
the financial institute. 

The recommendations will be used positively to improve operations and internal controls. 

Respectfully submitted, 

3J.M-~ 
Sue Meier 
Board Administrator 


